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POLK COUNTY BOARD 

MEETING LOCATION:   

POLK COUNTY ENVIRONMENTAL SERVICES (TRANSFER STATION) 

320 INGERSOLL AVENUE 

CROOKSTON, MN 

AGENDA 

OCTOBER 20, 2020 

 

9:30 A.M. MEETING OPEN/CONVENE 

  CALL TO ORDER 

  REVIEWAL & APPROVAL OF THE AGENDA 

CONSENT AGENDA 

1. Approve Commissioner Warrants and Sign Audit List. 

2. Approve payment to US Bank, St. Louis, MO in the amount of $247,216.56 for 

procurement card purchases. 

 

COUNTY BOARD MEMBERS ISSUE FORUM 

 

10:00 JODY BEAUCHANE – EMERGENCY MANAGEMENT 

1. Resolution (2020-86) Amendment To the Polk County All Hazard Mitigation Plan 

 

10:10  KAREN WARMACK – SOCIAL SERVICES 

1. Department of Employment and Economic Development (DEED) Contract 

2. Contract For Transportation & Senior Companion Program With Tri-Valley Inc. 

3. Contract With Tri-County Community Corrections – Transition Program 

4. Contract With Tri-County Community Corrections – Residential Services 

5. Social Worker-Child Protection Specialist (CPS) Replacement Request 

6. Resolution (2020-88) Accepting Financial Donation On Behalf Of Polk County Social 

Services From Ultima Bank 

 

10:20  RICHARD SANDERS - HIGHWAY 

1. County Ditch 115 Maintenance Request 

2. Certificate Of Performance/Final Acceptance SAP 060-610-013 CSAH 10 (East Shore 

Project) 

3. Resolution (2020-90) Safe Routes To School (SRTS) Project – City Of Fosston 

a.  Letter of Support To Act As Sponsor For The City Of Fosston 

4. Monarch Candidate Conservation Agreement 

 

10:30  SARAH REESE – PUBLIC HEALTH 

1. Inter-County Head Start Nurse Consultant & Nutrition Consultant Renew Service 

Contracts 

2. 2021 Budget 

3. Public Health Partnerships CARES Allocation & Distribution 

 

10:50  MICHELLE COTE – PROPERTY RECORDS 

1. Resolution (2020-87) Re-Appointment Of Mark Landsverk County Assessor (Polk County 

Assessor) 

2. Recorder Compliance Certification 

 

10:55  CHUCK WHITING - ADMINISTRATOR 

1. Joint Powers Agreement Northwest Workforce Service Area 

2. Resource Recovery Facility – Facility Yard Operator Job Opening 

3. AMC 2021 Legislative Priority Items Ballot 

4. CARES Funds Status 

a. Resolution (2020-89) Resolution Of The Polk County Board Of Commissioners 

Awarding CARES Funds Grants To Rural Polk County Businesses 

5. Review of Employee Health Insurance Options 

6. 2021 Budget Status 

 

ADJOURN 

 
If you need any type of accommodation to participate in the Polk County Board meeting, please contact Chuck Whiting at (218) 281-5408 at 

least 1 working day before the meeting.   This board agenda is subject to change without notice. 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 
   ____________________________________________________________________________ 

 
TO:     POLK COUNTY BOARD OF COMMISSIONERS       

            CHUCK WHITING, POLK COUNTY ADMIN. 

FROM:  JODY BEAUCHANE – EMERGENCY MANAGEMENT.  

MEETING DATE:    October 20, 2020 

AGENDA ITEM:  Resolution (2020-86) Amendment To The Polk County All Hazard 

Mitigation Plan 

SUMMARY:   

1) Requesting permission to modify Polk County’s current Hazard Mitigation Plan. 

2) The Wild Rice Watershed District (WRWD) has two landowners with property 

located near Neilsville who are willing to participate in a FEMA funded buyout. 

3) The state mitigation program requires the Polk County Hazard Mitigation plan to be 

amended to qualify the WRWD to receive FEMA funding for projects located in Polk 

County. 

4) The WRWD has already passed a resolution to both amend and adopt the Polk 

County Plan on September 9, 2020. 

5) The Polk County Board would need to adopt the resolution to allow WRWD to 

receive FEMA funding for projects located in Polk County. 

6) The documentation from both Polk County and the WRWD will then be sent to 

HSEM for review and then forwarded to FEMA for approval. 

ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION) 

1) Approve Resolution (2020-86) Amendment To The Polk County All Hazard 

Mitigation Plan 











RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Amendment To The  

Polk County All-Hazard Mitigation Plan 

 

RESOLUTION (2020-86) 

 

The following resolution (2020-86) was offered by Commissioner: 

 

WHEREAS, Polk County has participated in the hazard mitigation planning 

process as established under the Disaster Mitigation Act of 2000, and 

 

WHEREAS, The Act establishes a framework for the development of a Multi-

Jurisdictional Hazard Mitigation Plan; and 

 

WHEREAS, The Act as part of the planning process requires public involvement 

and local coordination among neighboring local units of government and 

businesses; and 

 

WHEREAS, The Polk County Plan includes a risk assessment including past 

hazards, hazards that threaten Polk County, an estimate of structures at risk, a 

general description of land uses and development trends; and 

 

WHEREAS, The Polk County Plan includes a mitigation strategy including goals 

and objectives and an action plan identifying specific mitigation projects and 

costs; and 

 

WHEREAS, The Polk County Plan includes a maintenance or implementation 

process including plan updates, integration of the plan into other planning 

documents and how Polk County will maintain public participation and 

coordination; and 

 

WHEREAS, The Plan has been shared with the Minnesota Division of Homeland 

Security and Emergency Management and the Federal Emergency Management 

Agency for review and comment; and 

 

WHEREAS, The Polk County All-Hazard Mitigation Plan will make the county 

eligible to receive FEMA hazard mitigation assistance grants; and  

 

NOW THEREFORE BE IT RESOLVED, That Polk County supports the hazard 

mitigation planning effort and wishes to adopt the Wild Rice Watershed District 

Amendment to the All-Hazard Mitigation Plan. 

 

Commissioner seconded the foregoing resolution and it was declared adopted 

upon the following vote: YEAS:  NAYS: 



 

 STATE OF MINNESOTA ) 

           )   ss. 

 COUNTY OF POLK     )  

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board 

of Commissioners do hereby certify that I have compared the foregoing resolution 

with the original resolution filed in my office on the 20th  day of October 2020  and 

that the same is a true and correct copy of the whole thereof. 

 

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 

20th day of October 2020. 

 

 

 

      ___________________________________ 

      Charles S. Whiting 

      County Administrator 

      Clerk of the Board 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





























Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:  Polk County Board of Commissioners             

FROM:  Karen Warmack, Polk County Director 

MEETING DATE:  October 20, 2020                           

AGENDA ITEM: Contract for transportation and senior companion program with Tri-

Valley. 

 

SUMMARY:  

 
Contract to provide caring companion program for elderly residents in Polk County.  Contract 

also provides transportation services. 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 

 
1. Board approval of 2021 contract with Tri-Valley to provide senior companion program 

and transportation services. 
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POLK COUNTY SOCIAL SERVICE AGENCY 

 

PURCHASE OF SERVICE 

AND LEAD COUNTY CONTRACT 

 

The Polk County Social Services, 612, North Broadway, Room 302, Crookston, MN 56716, 

hereafter referred to as the “Lead County” and, Tri Valley, Inc., 102 N. Broadway, Crookston, 

MN 56715, hereafter referred to as the “Provider”, enter into this Contract effective for the 

period beginning January 1, 2021 through December 31, 2021 regardless of the date of the 

signatures hereunder, unless sooner terminated or unless extended, as provided herein.  

WITNESSETH 

 

WHEREAS, the County of Polk has designated the Agency to provide and/or secure 

Transportation and Senior Companion (Caring Companion Program) services pursuant to current 

relative Minnesota Statutes and Minnesota Rules; and 

 

WHEREAS, the Agency, pursuant to current relative Minnesota Statutes, wishes to purchase 

such services for eligible clients from the Provider; and 

 

WHEREAS, the Provider represents that it is duly qualified and willing to perform such services; 

and 

 

WHEREAS, the Agency and the Provider, according to current relative Minnesota Statutes and 

Rules, understand that this agreement serves as a host county agreement for services purchased 

by financially responsible agencies of other counties and reservations, which may place eligible 

clients with the Provider; 

 

NOW, THEREFORE, in consideration of the mutual understandings and agreements set forth, 

the Agency and Provider agree as follows: 

 

1. Provider’s Duties: 

 

a. The Agency agrees to purchase and the Provider agrees to furnish any and/or all 

of the services identified in Exhibit A. 

 

b. In compliance with current relative Minnesota Rules, the Provider agrees to 

provide as requested: 

 

 1) An explicit description of the services to be provided; 

 

2) A description of the staffing including job descriptions and professional 

qualifications of personnel; 
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3) An organization chart; 

 

4) The licensed program capacity; 

 

5) Program content; and 

 

6) Program budget. 

 

c. The Provider shall, in writing within 10 days, notify the Agency whenever it is 

unable to, or going to be unable to, provide the required quality or quantity of 

Purchased Services.  Upon notification, the Agency shall determine whether such 

inability will require modification or cancellation of said contract. 

 

2.  Costs and Delivery of Purchased Services: 

 

a. Payment for Purchased Services shall be made through state and county funding, 

per Exhibit B. 

 

b. The Provider certifies that payment claims for Purchased Services will be in 

accordance with the rates of payments and amounts authorized by the Agency, or 

by the county or reservation of financial responsibility.  Provider agrees to submit 

all charges in a form and manner acceptable to the Agency. 

 

c.  Purchased services will be provided in the community.   

 

3. Eligibility of Services: 

 

The parties understand and agree that eligibility of the client to receive the Purchased 

Services is to be determined in accordance with eligibility criteria established by current 

relative Minnesota Statutes and current relative Minnesota Rules. 

 

The parties understand and agree that the Agency, or the county or reservation of 

financial responsibility, shall determine preliminary and final client eligibility in 

accordance with the assessment criteria of current relative Minnesota Rules and the 

eligibility criteria of current relative Minnesota Rules. 

 

The parties understand and agree that when the Agency, or a county or reservation of 

financial responsibility, refers eligible clients to the Provider for services. 

 

a. It is understood and agreed by the parties that, for eligible clients, clients and 

responsible relatives shall have fees charged and collected in accordance with the 

policies and procedures adopted by the Commissioner of Human Services in 

accordance with the provisions of current relative Minnesota Statutes. 
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b. The Provider shall not charge any program or service fee to eligible clients, nor 

shall the Provider seek reimbursement for services from a client’s responsible 

relative or third-party payment sources. 

 

c. The Agency or County of Financial Responsibility shall notify the Provider of the 

units of service to be provided and of the dates of service, which is in the format 

of the DHS letter previously mentioned.    

 

d. The Provider will obtain Agency or CFR approval prior to any provision of 

services in excess of the units, costs, or dates of service authorized by the Agency 

or CFR. 

 

e. The Provider shall notify the Agency or CFR and the client whenever the 

Provider proposes to terminate service(s) to a client.  The notice must be made at 

least 48 hours prior to the proposed date of termination of service(s).  The 

Provider shall not discharge or terminate services to a client prior to the proposed 

date unless delay would seriously endanger the health, safety, or wellbeing of 

other clients. 

 

f. The Provider shall establish written procedures for terminating services to a client 

in accordance with current relative Minnesota Rules. 

 

4. Payment for Purchased Services: 

 

Certification of expenditures:  The Contractor must, within fifteen working days 

following the last day of each calendar month, submit a standard invoice for 

social services purchased to the Polk County Social Services Agency.  The 

Invoice (also referred to as a vendor service voucher) must show:  (1) The clients 

name (2) Contractor name and address (3) service dates(s) (4) total service costs 

for client for the invoice billing period (5) when possible the provider and client 

signature. 

 

b. Billing Invoices need to be completed within State guidelines, and be submitted in 

a timely manner, as suggested by the contracting agency. 

 

5. Audit and Record Disclosures: 

 

 The Provider shall: 

 

a. Send the following financial, statistical and service reports to the Agency or CFR 

as requested:  

 

 1. The number of individuals served in each target population; 

 

 2. The number of units of each service provided to each client; 
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 3. The age, race and sex of each client; 

 

 4. The type of services provided to each client;  

  

 5. The cost of unit of service; 

 

b. Provide Notes and Discharge Summaries as requested:  

 

  

c. Participate in any required client information system and comply with the 

reporting requirements of current relative Minnesota rules. 

 

d. Allow personnel of the Agency, the Minnesota Department of Human Services, 

and any other relevant agency/department access to the Provider’s facility and 

records at reasonable hours to exercise their responsibility to monitor purchased 

services. 

 

e. Maintain all records pertaining to the contract at 102 N. Broadway, Crookston, 

MN 56716 for ten years for audit purposes. 

 

f. Cooperate with the monitoring procedures of the Minnesota Department of 

Human Services established pursuant to current relative Minnesota Statues. 

 

6. Safeguard of Client Information: 

 

The use or disclosure by any party of information concerning an eligible client in 

violation of any rules or confidentiality provided for in Laws of Minnesota and the Code 

of Federal Regulations, or for any purpose not directly connected with the Agency’s or 

Provider’s responsibility with respect to the Purchased Services hereunder is prohibited 

except on written consent of such eligible client, the client’s attorney or the client’s 

responsible parent or guardian, in conformance with these laws and regulations.  Jason 

Carlson is designated responsible for compliance with Minnesota Data Privacy Act. 

 

HIPAA  

 

HIPPA Protocol - The Contractor provides assurances to the County that it will comply 

with Health Information Portability and Accountability Act (HIPPA) requirements 

necessary to protect individual identifying health information (IIHI). 

Use and disclosure will require that all IIHI be: appropriately safeguarded; any misuse of 

IIHI will be reported to the County; secure satisfactory assurances from any 

subcontractor; grant individuals access and ability to amend their IIHI; make available an 

accounting of disclosures; release applicable records to the County or Department of 

Human Services if requested; and upon termination, return or destroy all IIHI in 

accordance with conventional record destruction practices. 
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7. Equal Employment Opportunity and Civil Rights and Nondiscrimination: 

 

(When applicable) the Provider certifies that it has received a certificate of compliance 

from the Commissioner of Human Rights or its equivalent pursuant to current relative 

State Statutes. 

 

8. Fair Hearing and Grievance Procedures: 

 

The Agency agrees to provide for a fair hearing and grievance procedure in conformance 

with current relative Minnesota Rules and current relative Minnesota Statutes. 

 

9. Provider Debarment, Suspension and Responsibility Certification: 

 

Current regulation may prohibit the State/Polk County Social Services from purchasing 

goods or services with federal money from vendors who have been suspended or 

debarred by the federal government.  Similarly, Minnesota Statutes may provide the 

Commissioner of the Department of Administration with the authority to debar and 

suspend vendors who seek to contract with the State/Polk County Social Services.  

Vendors may be suspended or debarred when it is determined, through a duly authorized 

hearing process, that they have abused the public trust in a serious manner. 

 

By signing this contract, the Provider certifies that it and its principals* and employees:  

 

a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from transacting business by or with any 

federal, state or local governmental department or agency; and 

 

b. Have not within a three-year period preceding this contract:  1) been convicted of 

or had a civil judgment rendered against them for commission of fraud or a 

criminal offense in connection with obtaining, attempting to obtain or performing 

a public (federal, state or local) transaction or contract;  2) violated any federal or 

state antitrust statutes; or  3) committed embezzlement, theft, forgery, bribery, 

falsification or destruction or records, making false statements or receiving stolen 

property; and 

 

c. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity for:  1) commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain or performing a public (federal, 

state or local) transaction;  2) violating any federal or state antitrust statutes; or  3) 

committing embezzlement, theft, forgery, bribery, falsification or destruction of 

records, making false statements or receiving stolen property; and 

 

d. Are not aware of any information or possesses any knowledge that any 

subcontractor(s) that will perform work pursuant to this contract are in violation 

of any of the certifications set forth above. 
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e. Shall immediately give written notice to the Agency should Provider come under 

investigation for allegations of fraud or a criminal offense in connection with 

obtaining, or performing: a public (federal, state or local government) transaction; 

violating any federal or state antitrust statutes; or committing embezzlement, 

theft, forgery, bribery, falsification or destruction of records, making false 

statements or receiving stolen property. 

 

* “Principals” for the purposes of this certification means officers; directors; owners; partners; 

and persons having primary management or supervisory responsibilities within a business entity 

(e.g. general manager; plant manager; head of a subsidiary, division, or business segment and 

similar positions). 

 

10. Bonding, Indemnity, and Audit Clause: 

 

a. Bonding:  The Provider shall, when deemed necessary by the Agency, obtain and 

maintain at all times, during the term of this agreement, a fidelity bond covering 

the activity of its personnel authorized to receive or distribute monies.  Such bond 

shall be in the amount of N/A. 

 

b. Indemnity:  The Provider agrees that it will at all times indemnify and hold 

harmless the Agency from any and all claims, liability, loss, damages, costs or 

expenses which may be claimed against the Agency or Provider by reason of 

personal injury, death or property damage to a service client arising out of or 

resulting from services provided by Provider on premises owned by or leased to 

Provider under a written lease agreement or when such personal injury, death or 

property damage results from or arises out of the Provider’s negligence in 

performing services under this agreement, including negligence in transporting 

service clients vehicles owned or operated by the Provider. 

 

c.         Insurance: The Contractor further agrees, in order to protect Itself as well as the 

Department and the County under the indemnity contract provision set forth 

above, it will at all times during the term of the Contract have and keep in force a 

general liability insurance policy in the amount of $500,000 for bodily injury or 

property damage to any one person and in the amount of $1,500,000 for total 

injuries or damages arising from any one occurrence. See Minnesota Statues, 

Section 3.736, Subd. 4 (c).  The County and Department must both be named as 

additional insured and shall be sent a current certificate of insurance on an annual 

basis. The Contractor must also maintain worker’s compensation insurance per 

Minnesota statutory requirements. If applicable, the Contractor must also 

maintain professional liability insurance with a minimum aggregate amount of 

$1,000,000. 

 

11. Conditions of the Parties’ Obligations: 

 

a. This agreement may be canceled by either party at any time, with or without 

cause, upon 30 day notice, in writing, delivered by mail or in person. 
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b. Before the termination date specified in Section 1 of this agreement, the Agency 

may evaluate the performance of the Provider in regard to terms of this agreement 

to determine whether such performance merits renewal of this agreement. 

 

c. Any alterations, variations, modifications, or waivers of provisions of this 

agreement shall be valid only when they have been reduced to writing, duly 

signed, and attached to the original of this agreement. 

 

d. No claim for services furnished by the Provider, not specifically provided in the 

agreement, will be allowed by the Agency, nor shall the Provider do any work or 

furnish any material not covered by the agreement, unless this is approved in 

writing by the Agency.  Such approval shall be considered to be a modification of 

this agreement. 

 

e. In the event that there is a revision of Federal regulations, which might make this 

agreement ineligible for Federal financial participation, all parties will review the 

agreement and renegotiate those items necessary to bring the agreement into 

compliance with the new Federal regulations. 

 

12. Subcontracting: 

 

The Provider shall not enter into subcontracts for goods and services contemplated under 

this agreement without written approval of the Agency.  All subcontracts shall be subject 

to the requirements of this contract.  The Provider shall be responsible for the 

performance of any subcontractor. 

 

13. Independent Contractor: 

 

Provider guarantees that it has full legal rights to render the services provided for in this 

Contract and agrees that its status under this contract is that of an independent contractor, 

and County agrees that Provider shall have full control of the method and manner of 

performing the services set forth herein, in accordance with the terms hereof.  Provider 

agrees that nothing herein contained is intended or should be construed in any manner as 

established or creating the relationship of co-partners between the County and Provider, 

or as constituting Provider as the agency, representative or employee of County for any 

purpose or in any manner whatsoever.  Provider is to be and shall remain an independent 

contractor with respect to all services performed under this Contract.  Provider represents 

that it has, or will secure at its expense, all personnel required in performing services 

under this Contract.  Any and all personnel of Provider or other person, while engaged in 

the performance of any work or services required by Provider under this Contract, shall 

have no contractual relationships with County and shall not be considered employees of 

County and any and all claims that may or might arise under the Workers’ Compensation 

Act of any State on behalf of any such person or personnel arising out of employment 

against Provider shall in no way be the responsibility of County.  Provider does hereby 

hold County harmless and agrees to defend County from any and all such claims by 
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persons associated with or engaged by Provider.  Such personnel and/or other persons 

shall not require nor be entitled to any Compensation, Unemployment Compensation, 

severance pay or PERA from County by reason of Provider’s operations under this 

Contract or the use of any process, equipment, machinery, or material in furnishing of the 

same. 

 

14. Miscellaneous: 

 

a. Entire Agreement:  It is understood and agreed that the entire agreement of the 

parties is contained herein and that this agreement supersedes all oral agreements 

and negotiations between the parties relating to the subject matter hereof, as well 

as, any previous agreements presently in effect between the Provider and any 

county social services agency relating to the subject matter hereof. 
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APPROVED AS TO FORM AND EXECUTION 

 

 

DATED:___________________, 20_____ 

 

__________________________________ 

Gregory A. Widseth 

County Attorney 

 

 

 

BY_______________________________ 

Karen Warmack 

Director, County Social Service Agency 

 

DATED:________________, 20_______ 

 

 

 

BY_______________________________ 

Chairperson, Polk County Board  

 

DATED:________________, 20________ 

 

 

 

BY________________________________ 

Authorized Representative of Provider Agency 

 

DATED:________________, 20_______ 
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Attachment “A” 

Tri-Valley Opportunity Council 

102 N. Broadway 

Crookston, MN 56716 

 

BRASS Service 

 

1160  Transportation 

Provision of travel and escort to and from community resources and facilities. 

 

3160  Transportation 

Provision of travel and escort to and from community resources and facilities. 

 

4160  Adult Transportation 

Provision of travel and escort to and from community resources and facilities. 

 

5160  Transportation 

Provision of travel and escort to and from community resources and facilities. 

 

6160  Transportation 

Provision of travel and escort to and from community resources and facilities. 

 

6220  Companion Services (Caring Companion Program)  

 

Non-medical care, supervision, and oversight provided to a functionally impaired 

adult including assistance with such tasks as meal preparation, laundry, and 

shopping that are not performed as discrete tasks. Light housekeeping tasks 

incidental to the care and supervision of a recipient may also be provided. These 

services do not include hands-on medical or personal care, but do include 

supervision and access to community services. 
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Attachment “B” 

 

Tri Valley Opportunity Council, Inc. 

102 N Broadway 

Crookston, MN 56716 

 

Access Service Common Carrier Transportation Rates for Medical Assistance (MA) Clients 

(Non-Waiver) and County Funded Clients: 

 

A0100  Taxi or equivalent, Curb to Curb  $11.00 base payment (pick-up)  

S0215* Unassisted Transport Mileage  $1.30 per mile  

 

Meals, lodging, and parking fees will be reimbursed as reasonable costs of related travel 

expenses as defined in the Polk County Health Care Access Services Biennial Plan. 

 

All County reimbursed transports that involve more than one client will be paid at $11.00 per 

additional client rider base rate for each ride.  

      

The rate for no show will be at the current IRS rate of reimbursement for the miles driven or the 

in-town rate charge of $8.00.  This will depend where the driver/ride is from.  

 

Contractor agrees to administrate and coordinate authorized client access transportation through 

the most appropriate and cost effective method of transportation available. 

 

No payments for transportation will be made for services provided to Prepaid Medical 

Assistance Plan (PMAP) or MN Sure enrollees eligible for reimbursement through a Managed 

Care Organization, or where any private pay or other third party reimbursement is available. 

 

Bus service for local transportation will be within the city of Crookston will be paid at $2.00 per 

trip or $4.00 per round trip for requested non-same day transportation.  Requested same day 

transportation will be paid at $3.00 per trip or $5.00 per round trip. A trip cost of $2.00 per trip 

will be paid for clients that schedule and fail to ride.  Transportation available for rural routes 

will be billed at the scheduled rural route rate.  

 

 

HCPC BRASS    Service    Rate   Funding 

 6220  Caring Companion    $1.00/hour  County 
    



“An Equal Opportunity/Affirmative Action Employer” 

POLK COUNTY SOCIAL SERVICES 
612 North Broadway, Room 302, Crookston, MN 56716-1452 

Phone (218) 281-3127 * Fax (218) 281-3926 

Toll Free (877) 281-3127 
www.co.polk.mn.us

 

 

TO:  Polk County Board of Commissioners             

FROM:  Karen Warmack, Director 

MEETING DATE:  October 20, 2020                           

AGENDA ITEM: Contract with Tri-County Community Corrections-Transition Program 

 

SUMMARY:  

 

Contract with Tri-County Community Corrections –Transitions Program.  This program 
works with youth who are at risk of out of home placement in the amount of $21.00 daily 
per client. 
 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

Board approval of the contract with Tri-County Community Corrections for the 
Transition Program. 
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POLK COUNTY SOCIAL SERVICE AGENCY 

 

PURCHASE OF SERVICE 

AND HOST COUNTY CONTRACT 

 

The Polk County Social Services, 612 N. Broadway, Room 302, Crookston MN 56716, 

hereafter referred to as the “Agency”, and Tri-County Community Corrections, 816 

Marin Ave., Suite 110, Crookston, MN 56716, hereafter referred to as the “Provider”, 

enter into this agreement for the period from January 1, 2021 to December 31, 2021. 

 

WITNESSETH 

 

WHEREAS, the Provider is an organization licensed under Minnesota Statute or an 

approved vendor according to published county criteria or certified by Polk County 

to provide Family-Based Life Management Skills Services - Transition Program services 

to adolescents; and 

 

WHEREAS, the Agency, pursuant to Minnesota Statutes wishes to purchase such 

program services from the Provider; and 

 

WHEREAS, the Provider represents that it is duly qualified and willing to perform such 

services; 

 

NOW, THEREFORE, in consideration of the mutual understanding and agreements set 

forth, the Agency and Provider agree as follows: 

 

1. Provider’s Duties: 

 

a. The Agency agrees to purchase and the Provider agrees to furnish any 

and/or all of the services identified in Exhibit A. 

 

b. In compliance with current relative Minnesota Rules, the Provider agrees 

to provide: 

 

 1) An explicit description of the services to be provided; 

 

2) A description of the staffing including job descriptions and 

professional qualifications of personnel; 

 

3) An organization chart; 

 

4) The licensed program capacity; 

 

5) Program content; and 

 

6) Program budget. 
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c. The Provider shall, in writing within 10 days, notify the Agency whenever 

it is unable to, or going to be unable to, provide the required quality or 

quantity of Purchased Services.  Upon notification, the Agency shall 

determine whether such inability will require modification or cancellation 

of said agreement. 

 

2.  Costs and Delivery of Purchased Services: 

 

a. Payment for Purchased Services shall be made through appropriate funds 

per Exhibit B. 

 

b. The Provider certifies that the services to be provided under this 

agreement are not available without cost to eligible clients.  The Provider 

certifies that payment claims for Purchased Services will be in accordance 

with rates of payment, which do not exceed amounts reasonable and 

necessary to assure quality of service.  The Provider further certifies that 

rates of payment do not reflect any administrative or program costs 

assignable to private pay or third-party pay service recipients. 

 

c. Purchased services will be provided at Tri-County Community 

Corrections and the community. 

 

3. Eligibility of Services: 

 

The parties understand and agree that eligibility of the client to receive the 

Purchased Services is to be determined in accordance with eligibility criteria 

established by current relative Minnesota Statutes and current relative Minnesota 

Rules. 

 

The parties understand and agree that the Agency, or the county or reservation of 

financial responsibility, shall determine preliminary and final client eligibility in 

accordance with the assessment criteria of current relative Minnesota Rules and 

the eligibility criteria of current relative Minnesota Rules. 

 

a. It is understood and agreed by the parties that, for eligible clients, clients 

and responsible relatives shall have fees charged and collected in 

accordance with the policies and procedures adopted by the Commissioner 

of Human Services in accordance with the provisions of current relative 

Minnesota Statutes. 

 

b. The Provider shall not charge any program or service fee to eligible 

clients, nor shall the Provider seek reimbursement for services from a 

client’s responsible relative or third-party payment sources. 

 



 3 

c. The Agency or County of Financial Responsibility (CFR) shall notify the 

Provider of the units of service to be provided and of the dates of service, 

which is in the format of the DHS letter previously mentioned. 

 

d. The Provider will obtain Agency or CFR approval prior to any provision 

of services in excess of the units, costs, or dates of service authorized by 

the Agency or CFR. 

 

e. The Provider shall notify the Agency or CFR and the client whenever the 

Provider proposes to terminate service(s) to a client.  The notice must be 

made at least 30 days prior to the proposed date of termination of 

service(s).  The Provider shall not discharge or terminate services to a 

client prior to the proposed date unless delay would seriously endanger the 

health, safety, or well being of other clients or Provider. 

 

f. The Provider shall establish written procedures for terminating services to 

a client in accordance with current relative Minnesota Rules. 

 

4. Individual Service Plan: 

 

The parties understand and agree that all services provided to eligible recipients 

under terms of this agreement shall be in accordance with the individual service 

plan developed with, for and on behalf of the individual client. 

 

Performance of the Provider will be monitored in accordance with client 

outcomes as specified in the individual service plan goals and objectives. 

 

5. Payment for Purchased Services: 

 

a. Certification of expenditures:  The Provider shall, within fifteen working 

days following the last day of each quarter, submit a standard invoice for 

social services purchased to the Polk County Social Service Agency.  The 

Invoice shall show:  (1) total program and administrative expenditures for 

the month; and (2) an itemized account of each social services eligible 

individual, identifying service(s) provided, number of units and cost per 

unit, including administrative costs allocated to the provision of purchased 

services to reimbursement eligible clients. 

 

b. Payment:  The Agency shall, within 30 days of the date of receipt of the 

Invoice, make payment to the Provider for all reimbursement-eligible 

clients identified on the invoice. 
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6. Audit and Record Disclosures: 

 

 The Provider shall: 

 

a. Send the following financial, statistical and social services reports to the 

Agency as requested. 

 

 1) The number of individuals served in each target population; 

 

 2) The number of units of each service provided to each client; 

 

 3) The age, race, and sex of each client; 

 

 4) The types of services provided to each client; and 

 

 5) The cost per unit of service. 

 

b. Allow personnel of the Agency, the Minnesota Department of Human    

Services, and the Department of Health and Human Services, access to the 

Provider’s facility and records at reasonable hours to exercise their 

responsibility to monitor purchased services. 

 

c. If the collection of social services fees is delegated to the Provider, the 

Provider shall provide the Agency with information about fees collected 

and the fee source. 

 

d.       Maintain all records pertaining to the contract at 816 Marin Ave., Suite 

            110, Crookston, MN for four years for audit purposes. 

 

e. Comply with policies of the Minnesota Department of Human Services 

regarding social services recording and monitoring procedures, as defined 

in the Department of Human Services Social Services Manual, and the 

administrative rules of the State Agency. 

 

7. Safeguard of Client Information: 

 

The use of disclosure by any party of information concerning an eligible client in 

violation of any rules of confidentiality provided for in Laws of Minnesota, 

Chapter 13, or for any purpose not directly connected with the Agency’s or 

Provider’s responsibility with respect to the Purchased Services hereunder is 

prohibited except on written consent of such eligible client, the client’s attorney 

or the client’s responsible parent or guardian.  Paul Bissonette is responsible for 

compliance with Minnesota Data Privacy Act. 
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HIPAA Privacy 

 

HIPPA Protocol - The Contractor provides assurances to the County that it will 

comply with Health Information Portability and Accountability Act (HIPPA) 

requirements necessary to protect individual identifying health information (IIHI). 

Use and disclosure will require that all IIHI be: appropriately safeguarded; any 

misuse of IIHI will be reported to the County; secure satisfactory assurances from 

any subcontractor; grant individuals access and ability to amend their IIHI; make 

available an accounting of disclosures; release applicable records to the County or 

Department of Human Services if requested; and upon termination, return or 

destroy all IIHI in accordance with conventional record destruction practices. 

 

8. Equal Employment Opportunity and Civil Rights and Nondiscrimination: 

 

(When applicable) the Provider agrees to comply with the Civil Rights Act of 

1964, Title VII (42 USC 2000e); including Executive Order No. 11246, and Title 

VI (42 USC 2000d); and the Rehabilitation Act of 1973, as amended by Section 

504; 

 

(When applicable) Provider certifies that he has received a certificate of 

compliance from the Commissioner of Human Rights pursuant to Minnesota 

Statues, section 363.073 (1982).  This section shall not apply if the grant is for 

less than $50,000.00 and the Provider has employed twenty or less full-time 

employees during the previous 12 months. 

 

9. Fair Hearing and Grievance Procedures: 

 

The Agency agrees to provide for a fair hearing and grievance procedure in 

conformance with Minnesota Statutes and in conjunction with the fair Hearing 

and Grievance Procedures established by administrative rules of the State 

Department of Human Services. 

 

10. Provider Debarment, Suspension and Responsibility Certification 

 

Current regulation may prohibit the State/Polk County Social Services from 

purchasing goods or services with federal money from vendors who have been 

suspended or debarred by the federal government.  Similarly, Minnesota Statutes 

may provide the Commissioner of the Department of Administration with the 

authority to debar and suspend vendors who seek to contract with the State/Polk 

County Social Services.  Vendors may be suspended or debarred when it is 

determined, through a duly authorized hearing process, that they have abused the 

public trust in a serious manner. 
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By signing this contract, the Provider certifies that it and its principals* and 

employees:  

 

a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from transacting business by or with 

any federal, state or local governmental department or agency; and 

 

b. Have not within a three-year period preceding this contract:  1) been 

convicted of or had a civil judgment rendered against them for 

commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain or performing a public (federal, state or local) 

transaction or contract;  2) violated any federal or state antitrust statutes; 

or  3) committed embezzlement, theft, forgery, bribery, falsification or 

destruction or records, making false statements or receiving stolen 

property; and 

 

c. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity for:  1) commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain or performing a public 

(federal, state or local) transaction; 2) violating any federal or state 

antitrust statutes; or 3) committing embezzlement, theft, forgery, bribery, 

falsification or destruction of records, making false statements or receiving 

stolen property; and 

 

d. Are not aware of any information or possesses any knowledge that any 

subcontractor(s) that will perform work pursuant to this contract are in 

violation of any of the certifications set forth above. 

 

e. Shall immediately give written notice to the Agency should Provider come 

under investigation for allegations of fraud or a criminal offense in 

connection with obtaining, or performing: a public (federal, state or local 

government) transaction; violating any federal or state antitrust statutes; or 

committing embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements or receiving stolen 

property. 

 

* “Principals” for the purposes of this certification means officers; directors; owners; 

partners; and persons having primary management or supervisory responsibilities within 

a business entity (e.g. general manager; plant manager; head of a subsidiary, division, or 

business segment and similar positions). 

 

11. Bonding, Indemnity, and Insurance: 

 

a. Bonding:  The Provider shall obtain and maintain at all times, during the 

term of this agreement, a fidelity bond covering the activity of its 
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personnel authorized to receive or distribute monies.  Such bond shall be 

in the amount of N/A. 

 

b. Indemnify:  The Provider agrees that it will at all times indemnify and 

hold harmless the Agency from any and all liability, loss, damages, costs 

or expenses which may be claimed against the Agency or Provider; 

 

1) By reason of any service client’s suffering person injury, death, or 

property loss or damages either while participating in or receiving 

from the Provider under this agreement, or while on premises 

owned, leased or operated by the Provider, or while being 

transported to or from said premises in any vehicle owned, 

operated, chartered or other wise contracted for by this Provider or 

his assigns; or 

 

2) By reason of any service client’s causing injury to, or damage to, 

the property of another person during the time when the Provider 

or his assigns, or employee thereof has undertaken or is furnishing 

the care and service called for under this agreement. 

 

c. Insurance: The Contractor further agrees, in order to protect itself 

as well as the Department and the County under the indemnity 

contract provision set forth above, it will at all times during the 

term of the Contract have and keep in force a general liability 

insurance policy in the amount of $500,000 for bodily injury or 

property damage to any one person and in the amount of 

$1,500,000 for total injuries or damages arising from any one 

occurrence. See Minnesota Statues, Section 3.736, Subd. 4 (c).  

The County and Department must both be named as additional 

insured and shall be sent a current certificate of insurance on an 

annual basis. The Contractor must also maintain worker’s 

compensation insurance per Minnesota statutory requirements. If 

applicable, the Contractor must also maintain professional liability 

insurance with a minimum aggregate amount of $1,000,000. 

 

12. Conditions of the Parties’ Obligations: 

 

a. It is understood and agreed that in the event the reimbursement to the 

Agency from State and Federal sources is not obtained and continued at a 

level sufficient to allow for the purchase of the indicated quantity of 

Purchased Services, the obligations of each party hereunder shall 

thereupon be terminated. 

 

b. This agreement may be canceled by either party at any time, with or 

without cause, upon 30 days’ notice, in writing, delivered by mail or in 

person. 
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c. Before the termination date specified in Section 1 of this agreement the 

Agency may evaluate the performance of the Provider in regard to terms 

of this agreement to determine whether such performance merits renewal 

of this agreement. 

 

d. Any alterations, variations, modifications, or waivers of provisions of this 

agreement shall be valid only when they have been reduced to writing, 

duly signed, and attached to the original of this agreement. 

 

e. No claim for services furnished by the Provider, not specifically provided 

in the agreement, will be allowed by the Agency, nor shall the Provider do 

any work or furnish any material by the Agency.  Such approval shall be 

considered to be a modification of the agreement. 

 

f. In the event that there is a revision of Federal regulations, which might 

make this agreement ineligible for Federal financial participation, all 

parties will review the agreement and renegotiate those items necessary to 

bring the agreement into compliance with the new Federal regulation. 

 

13. Subcontracting: 

 

The Provider shall not enter into subcontracts for any of the goods and services 

contemplated under this agreement without written approval of the Agency.  All 

subcontracts shall be subject to the requirements of this contract.  The Provider 

shall be responsible for the performance of any subcontractor. 

 

14. Independent Contractor: 

 

Provider guarantees that it has full legal rights to render the services provided for 

in this Contract and agrees that its status under this contract is that of an 

independent contractor, and County agrees that Provider shall have full control of 

the method and manner of performing the services set forth herein, in accordance 

with the terms hereof.  Provider agrees that nothing herein contained is intended 

or should be construed in any manner as established or creating the relationship of 

co-partners between the County and Provider, or as constituting Provider as the 

agency, representative or employee of County for any purpose or in any manner 

whatsoever.  Provider is to be and shall remain an independent contractor with 

respect to all services performed under this Contract.  Provider represents that it 

has, or will secure at its expense, all personnel required in performing services 

under this Contract.  Any and all personnel of Provider or other person, while 

engaged in the performance of any work or services required by Provider under 

this Contract, shall have no contractual relationships with County and shall not be 

considered employees of County and any and all claims that may or might arise 

under the Workers’ Compensation Act of any State on behalf of any such person 

or personnel arising out of employment against Provider shall in no way be the 
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responsibility of County.  Provider does hereby hold County harmless and agrees 

to defend County from any and all such claims by persons associated with or 

engaged by Provider.  Such personnel and/or other persons shall not require nor 

be entitled to any Compensation, Unemployment Compensation, severance pay or 

PERA from County by reason of Provider’s operations under this Contract or the 

use of any process, equipment, machinery, or material in furnishing of the same. 

 

15. Cost of Living Adjustment (COLA) 

 

The Contractor agrees to comply with any and all requirements for any cost of 

living adjustments authorized during the term of this agreement. 

 

16. Miscellaneous: 

 

a. Entire Agreement:  It is understood and agreed that the entire agreement of 

the parties is contained herein and that this agreement supersedes all oral 

agreements and negotiations between the parties relating to the subject 

matter hereof, as well as, any previous agreements presently in effect 

between the Provider and any county social services agency relating to the 

subject matter hereof. 

 

APPROVED AS TO FORM AND EXECUTION 

 

DATED________________________20_____ 

 

 

_______________________________________ 

Gregory A. Widseth 

County Attorney 

 

 

 

BY____________________________________ 

     Karen Warmack 

     Director, County Social Service Agency 

 

     DATED_____________________20_____ 

 

 

 

BY____________________________________ 

     Chairperson, Polk County Board 

 

     DATED_____________________20_____ 
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BY___________________________________ 

     Chairperson, Tri-County Community Corrections Board 

 

     DATED____________________20_____ 

 

 

 

BY___________________________________ 

     Andrew Larson  

     Executive Director, Tri-County Community Corrections 

 

     DATED____________________20_____ 
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Exhibit “A” 

 

Tri-County Community Corrections 

816 Marin Ave., Suite 110, Crookston MN 56716 

 

 

BRASS  

Family-Based Life Management Skills  

 

1630 Services to a family in the home including teaching family parenting skills, 

budgeting and communication and home management skills to that placing a child 

outside of the home is unnecessary or so that a child can be returned home. 

 

4070 Early Identification and Intervention 

 

Services designed to identify persons who are at risk of needing or need   mental 

health services and to arrange for intervention and treatment. This service can be  

 provided to both children and adults. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 12 

Exhibit “B” 

 

Tri-County Community Corrections 

816 Marin Ave., Suite 110, Crookston MN 56716 

 

 

Cost and Delivery of Purchased Services: 

 

The unit cost for providing services to reimbursement eligible clients shall be for 

$21.00/day/client.  Clients are referred and receive daily contact for up to a (6) six-month 

program.  Additional program months may be requested by the Agency.   



“An Equal Opportunity/Affirmative Action Employer” 

POLK COUNTY SOCIAL SERVICES 
612 North Broadway, Room 302, Crookston, MN 56716-1452 

Phone (218) 281-3127 * Fax (218) 281-3926 

Toll Free (877) 281-3127 
www.co.polk.mn.us

 

 

TO:  Polk County Board of Commissioners             

FROM:  Karen Warmack, Director 

MEETING DATE:  October 20, 2020                           

AGENDA ITEM: Contract with Tri-County Community Corrections Residential Services 

 

SUMMARY:  

Contract with Tri-County Community Corrections for Residential Services.  The rates 
remain the same for 2021.   Non-member County placements will be $200/Day for 
both Child Shelter and Correctional Facilities.  Member counties remain at $139.00 
daily rate.  

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

Board approval of the 2021 contract with Tri-County Community Corrections for 
Child Residential Services. 
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POLK COUNTY SOCIAL SERVICE AGENCY 

 

PURCHASE OF SERVICE 

AND HOST COUNTY CONTRACT 

 

The Polk County Social Services, 612 N. Broadway, Room 302, Crookston, MN 56716, 

Hereafter referred to as the “Agency”, and Tri-County Community Corrections,  

816 Marin Ave., Suite 110, Crookston, MN 56716, hereafter referred to as the 

“Provider”, enter into this agreement for the period from January 1, 2021 through 

December 31, 2021. 

 

 

WITNESSETH 

 

WHEREAS, the Provider is an organization licensed under Minnesota Statute  

or an approved vendor according to published county criteria or certified by the 

MN Department of Corrections to provide Residential Services to persons; and 

 

WHEREAS, the Agency, pursuant to Minnesota Statutes wishes to purchase such 

program services from the Provider; and 

 

WHEREAS, the Provider represents that it is duly qualified and willing to perform such 

services; 

 

NOW, THEREFORE, in consideration of the mutual understanding and agreements set 

forth, the Agency and Provider agree as follows: 

 

1. Provider’s Duties: 

 

a. The Agency agrees to purchase and the Provider agrees to furnish any 

and/or all of the services identified in Exhibit A. 

 

b. In compliance with current relative Minnesota Rules, the Provider agrees 

to provide: 

 

 1) An explicit description of the services to be provided; 

 

2) A description of the staffing including job descriptions and 

professional qualifications of personnel; 

 

3) An organization chart; 

 

4) The licensed program capacity; 

 

5) Program content; and 
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6) Program budget. 

 

c. All medical costs to be charged back to county of financial responsibility 

in addition to per diem.  Medical costs for children enrolled in the short 

term residential treatment program shall be submitted for payment by the 

provider of medical services directly to the Medical Assistance program.  

No charge for day of discharge.  Unauthorized absences from the facility 

will be billed by county of financial responsibility for up to (5) five days. 

 

d. The Provider shall, in writing within 10 days, notify the Agency whenever 

it is unable to, or going to be unable to, provide the required quality or 

quantity of Purchase Services.  Upon such notification, Agency shall 

determine whether such inability will require modification or cancellation 

of said agreement. 

 

2.  Costs and Delivery of Purchased Services: 

 

a. Payment for Purchased Services shall be made through appropriate funds, 

either MA, or county funds, per Exhibit B. 

 

b. Payment for purchased services will be for the day that the client begins 

services but not for the day client is discharged from services.  

 

c. The Provider certifies that the services to be provided under this 

agreement are not available without cost to eligible clients.  The Provider 

further certifies that payment claims for Purchased Services will be in 

accordance with rates of payment, which do not exceed amounts 

reasonable and necessary to assure quality of service.  The Provider 

further certifies that rates of payment do not reflect any administrative or 

program costs assignable to private pay or third-party pay service 

recipients. 

 

d. Purchased services will be provided at Juvenile Center, 600 Bruce Street, 

Crookston, MN 56716. 

 

3. Eligibility of Services: 

 

The parties understand and agree that eligibility of the client to receive the 

Purchased Services is to be determined in accordance with eligibility criteria 

established by current relative Minnesota Statutes and current relative Minnesota 

Rules. 

 

The parties understand and agree that the Agency, or the county or reservation of 

financial responsibility, shall determine preliminary and final client eligibility in 
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accordance with the assessment criteria of current relative Minnesota Rules and 

the eligibility criteria of current relative Minnesota Rules. 

 

a. It is understood and agreed by the parties that, for eligible clients, clients 

and responsible relatives shall have fees charged and collected in 

accordance with the policies and procedures adopted by the Commissioner 

of Human Services in accordance with the provisions of current relative 

Minnesota Statutes. 

 

b. The Provider shall not charge any program or service fee to eligible 

clients, nor shall the Provider seek reimbursement for services from a 

client’s responsible relative or third-party payment sources. 

 

c. The Agency or County of Financial Responsibility (CFR) shall notify the 

Provider of the units of service to be provided and of the dates of service, 

which is in the format of the DHS letter previously mentioned. 

 

d. The Provider will obtain Agency or CFR approval prior to any provision 

of services in excess of the units, costs, or dates of service authorized by 

the Agency or CFR. 

 

e. The Provider shall notify the Agency or CFR and the client whenever the 

Provider proposes to terminate service(s) to a client.  The notice must be 

made at least 10 days prior to the proposed date of termination of 

service(s).  The Provider shall not discharge or terminate services to a 

client prior to the proposed date unless delay would seriously endanger the 

health, safety, or well being of other clients or Provider. 

 

f. The Provider shall establish written procedures for terminating services to 

a client in accordance with current relative Minnesota Rules. 

 

4. Individual Service and Habilitation Plan: 

 

The parties understand and agree that all services provided to eligible recipients 

under the terms of this contract shall be in accordance with the individual services 

plan and individual habilitation plan, developed with, for an on behalf of the 

individual client. 

 

Performance of the Provider will be monitored in accordance with client 

outcomes as specified in the Individual Service and Habilitation Plan goals and 

objectives. 

 

The Agency shall not delegate the development of Individual Service Plans 

(ISP’s) and Individual Habilitation Plans (IHP’s) to the Provider. 
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5. Payment for Purchased Services: 

 

a. Certification of expenditures:  The Provider shall, within fifteen working 

days following the last day of each calendar month, submit a standard 

invoice for social services purchased to the Polk County Social Service 

Agency.  The Invoice shall show: (1) total program and administrative 

expenditures for the month; and (2) an itemized account of each social 

services eligible individual, identifying service(s) provided, number of 

units and cost per unit, including administrative costs allocated to the 

provision of purchased services to reimbursement eligible clients. 

 

b. Payment:  The Agency shall, within 30 days of the date of receipt of the 

Invoice, make payment to the Provider for all reimbursement-eligible 

clients identified on the invoice. 

 

6. Audit and Record Disclosures: 

 

 The Provider shall: 

 

a. Send the following financial, statistical and service reports to the Agency 

or CFR as requested:  

 

 1. The number of individuals served in each target population; 

 

 2. The number of units of each service provided to each client; 

 

 3. The age, race and sex of each client; 

 

 4. The type of services provided to each client;  

  

 5. The cost of unit of service; 

 

b. Provide Progress Notes and Discharge Summaries as requested:  

 

 1. Complete progress notes regarding clients receiving services; 

 

2. Discharge summary including admit and discharge dates, number 

of units used, and over-all client performance. 

 

c. Participate in any required client information system and comply with the 

reporting requirements of current relative Minnesota rules. 

 

d. Allow personnel of the Agency, the Minnesota Department of Human 

Services, and any other relevant agency/department access to the 

Provider’s facility and records at reasonable hours to exercise their 

responsibility to monitor purchased services. 
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e. Maintain all records pertaining to the contract at 600 Bruce Street, 

Crookston, MN 56716 for four years for audit purposes. 

 

f. Cooperate with the monitoring procedures of the Minnesota Department 

of Human Services established pursuant to current relative Minnesota 

Statues. 

 

7. Safeguard of Client Information: 

 

The use of disclosure by any party of information concerning an eligible client in 

violation of any rules of confidentiality provided for in Laws of Minnesota, 

Chapter 13, or for any purpose not directly connected with the Agency’s or 

Provider’s responsibility with respect to the Purchased Services hereunder is 

prohibited except on written consent of such eligible client, the client’s attorney 

or the client’s responsible parent or guardian.  Paul Bissonette is designated 

responsible for compliance with Minnesota Data Privacy Act. 

 

HIPAA Privacy 

 

HIPPA Protocol - The Contractor provides assurances to the County that it will 

comply with Health Information Portability and Accountability Act (HIPPA) 

requirements necessary to protect individual identifying health information (IIHI). 

Use and disclosure will require that all IIHI be: appropriately safeguarded; any 

misuse of IIHI will be reported to the County; secure satisfactory assurances from 

any subcontractor; grant individuals access and ability to amend their IIHI; make 

available an accounting of disclosures; release applicable records to the County or 

Department of Human Services if requested; and upon termination, return or 

destroy all IIHI in accordance with conventional record destruction practices. 

 

8. Equal Employment Opportunity and Civil Rights and Nondiscrimination: 

 

(When applicable) the Provider agrees to comply with the Civil Rights Act of 

1964, Title VII (42 USC 2000e); including Executive Order No. 11246, and Title 

VI (42 USC 2000d); and the Rehabilitation Act of 1973, as amended by Section 

504; 

 

(When applicable) Provider certifies that he has received a certificate of 

compliance from the Commissioner of Human Rights pursuant to Minnesota 

Statutes, section 363.073 (1982).  This section shall not apply if the grant is for 

less than $50,000.00 and the Provider has employed twenty or less full-time 

employees during the previous 12 months.  
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9. Fair Hearing and Grievance Procedures: 

 

The Agency agrees to provide for a fair hearing and grievance procedure in 

conformance with Minnesota Statutes and in conjunction with the fair Hearing 

and Grievance Procedures established by administrative rules of the State 

Department of Human Services. 

 

10. Provider Debarment, Suspension and Responsibility Certification 

 

Current regulation may prohibit the State/Polk County Social Services from 

purchasing goods or services with federal money from vendors who have been 

suspended or debarred by the federal government.  Similarly, Minnesota Statutes 

may provide the Commissioner of the Department of Administration with the 

authority to debar and suspend vendors who seek to contract with the State/Polk 

County Social Services.  Vendors may be suspended or debarred when it is 

determined, through a duly authorized hearing process, that they have abused the 

public trust in a serious manner. 

 

By signing this contract, the Provider certifies that it and its principals* and 

employees:  

 

a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from transacting business by or with 

any federal, state or local governmental department or agency; and 

 

b. Have not within a three-year period preceding this contract:  1) been 

convicted of or had a civil judgment rendered against them for 

commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain or performing a public (federal, state or local) 

transaction or contract;  2) violated any federal or state antitrust statutes; 

or  3) committed embezzlement, theft, forgery, bribery, falsification or 

destruction or records, making false statements or receiving stolen 

property; and 

 

c. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity for:  1) commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain or performing a public 

(federal, state or local) transaction; 2) violating any federal or state 

antitrust statutes; or  3) committing embezzlement, theft, forgery, bribery, 

falsification or destruction of records, making false statements or receiving 

stolen property; and 

 

d. Are not aware of any information or possesses any knowledge that any 

subcontractor(s) that will perform work pursuant to this contract are in 

violation of any of the certifications set forth above. 
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e. Shall immediately give written notice to the Agency should Provider come 

under investigation for allegations of fraud or a criminal offense in 

connection with obtaining, or performing: a public (federal, state or local 

government) transaction; violating any federal or state antitrust statutes; or 

committing embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements or receiving stolen 

property. 

 

* “Principals” for the purposes of this certification means officers; directors; owners; 

partners; and persons having primary management or supervisory responsibilities within 

a business entity (e.g. general manager; plant manager; head of a subsidiary, division, or 

business segment and similar positions). 

 

11. Bonding, Indemnity, and Insurance: 

 

a. Bonding:  The Provider shall obtain and maintain at all times, during the 

term of this agreement, a fidelity bond covering the activity of its 

personnel authorized to receive or distribute monies.  Such bond shall be 

in the amount of N/A. 

 

b. Indemnify:  The Provider agrees that it will at all times indemnify and 

hold harmless the Agency from any and all liability, loss, damages, costs 

or expenses which maybe claimed against the Agency or Provider; 

 

1) By reason of any service client’s suffering person injury, death, or 

property loss or damages either while participating in or receiving 

from the Provider under this agreement, or while on premises 

owned, leased or operated by the Provider, or while being 

transported to or from said premises in any vehicle owned, 

operated, chartered or other wise contracted for by the Provider or 

his assigns; or  

2) By reason of any service client’s causing injury to, or damage to, 

the property of another person during the time when the Provider 

or his assigns, or employee thereof has undertaken or is furnishing 

the care and service called for under this agreement. 

 

c. Insurance: The Contractor further agrees, in order to protect Itself 

as well as the Department and the County under the indemnity 

contract provision set forth above, it will at all times during the 

term of the Contract have and keep in force a general liability 

insurance policy in the amount of $500,000 for bodily injury or 

property damage to any one person and in the amount of 

$1,500,000 for total injuries or damages arising from any one 

occurrence. See Minnesota Statues, Section 3.736, Subd. 4 (c).  

The County and Department must both be named as additional 

insured and shall be sent a current certificate of insurance on an 
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annual basis. The Contractor must also maintain worker’s 

compensation insurance per Minnesota statutory requirements. If 

applicable, the Contractor must also maintain professional liability 

insurance with a minimum aggregate amount of $1,000,000. 

 

 

 

12. Conditions of the Parties’ Obligations: 

 

a. It is understood and agreed that in the event the reimbursement to the 

Agency from State and Federal sources is not obtained and continued at a 

level sufficient to allow for the purchase of the indicated quantity of 

Purchased Services, the obligations of each party hereunder shall 

thereupon be terminated. 

 

b. This agreement may be canceled by either party at any time, with or 

without cause, upon 30 days’ notice, in writing, delivered by mail or in 

person. 

 

c. Before the termination date specified in Section 1 of this agreement the 

Agency may evaluate the performance of the Provider in regard to terms 

of this agreement to determine whether such performance merits renewal 

of this agreement. 

 

d. Any alterations, variations, modifications, or waivers of provisions of this 

agreement shall be valid only when they have been reduced to writing, 

duly signed, and attached to the original of this agreement. 

 

e. No claim for services furnished by the Provider, not specifically provided 

in the agreement, will be allowed by the Agency, nor shall the Provider do 

any work or furnish any material by the Agency.  Such approval shall be 

considered to be a modification of the agreement. 

 

f. In the event that there is a revision of Federal regulations, which might 

make this agreement ineligible for Federal financial participation, all 

parties will review the agreement and renegotiate those items necessary to 

bring the agreement into compliance with the new Federal regulations. 

 

13 Subcontracting: 

  

 The Provider shall not enter into subcontracts for any of the goods and services 

contemplated under this agreement without written approval of the Agency.  All 

subcontracts shall be subject to the requirements of this contract.  The provider 

shall be responsible for the performance of any subcontractor. 
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14. Independent Contractor: 

 

Provider guarantees that it has full legal rights to render the services provided for 

in this Contract and agrees that its status under this contract is that of an 

independent contractor, and County agrees that Provider shall have full control of 

the method and manner of performing the services set forth herein, in accordance 

with the terms hereof.  Provider agrees that nothing herein contained is intended 

or should be construed in any manner as established or creating the relationship of 

co-partners between the County and Provider, or as constituting Provider as the 

agency, representative or employee of County for any purpose or in any manner 

whatsoever.  Provider is to be and shall remain an independent contractor with 

respect to all services performed under this Contract.  Provider represents that it 

has, or will secure at its expense, all personnel required in performing services 

under this Contract.  Any and all personnel of Provider or other person, while 

engaged in the performance of any work or services required by Provider under 

this Contract, shall have no contractual relationships with County and shall not be 

considered employees of County and any and all claims that may or might arise 

under the Workers’ Compensation Act of any State on behalf of any such person 

or personnel arising out of employment against Provider shall in no way be the 

responsibility of County.  Provider does hereby hold County harmless and agrees 

to defend County from any and all such claims by persons associated with or 

engaged by Provider.  Such personnel and/or other persons shall not require nor 

be entitled to any Compensation, Unemployment Compensation, severance pay or 

PERA from County by reason of Provider’s operations under this Contract or the 

use of any process, equipment, machinery, or material in furnishing of the same. 

 

15. Cost of Living Adjustment (COLA) 

 

The Contractor agrees to comply with any and all requirements for any cost of 

living adjustments authorized during the term of this agreement. 

 

16. Miscellaneous: 

 

a. Entire Agreement:  It is understood and agreed that the entire agreement of 

the parties is contained herein and that this agreement supersedes all oral 

agreements and negotiations between the parties relating to the subject 

matter hereof, as well as, any previous agreements presently in effect 

between the Provider and any county social services agency relating to the 

subject matter hereof. 
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APPROVED AS TO FORM AND EXECUTION 

 

DATE_____________________________, 20____ 

 

 

___________________________________________ 

Gregory A. Widseth 

Polk County Attorney 

 

 

 

BY________________________________________ 

     Karen Warmack 

     Director, Polk County Social Service Agency 

 

     DATED_________________________, 20____ 

 

 

 

BY________________________________________ 

     Chairperson, Polk County Board 

 

   DATED___________________________, 20____ 

 

 

 

BY_______________________________________ 

     Chairperson, Tri-County Community Corrections Board 

 

DATED______________________________, 20____ 

 

 

 

BY_________________________________________ 

     Andrew Larson  

     Executive Director, Tri-County Community Corrections 

 

     DATED___________________________, 20____  
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Exhibit “A” 

 

Tri-County Community Corrections 

600 Bruce Street Crookston MN 56716 

01-1-21 – 12-31-21 

 

    BRASS             Service Description 

 

1710 Child Shelter 

 

Services provided for time-limited placements of 90 days or less to 

children who are in immediate need of short term out-of-home 

placement until a plan of care is established.  Services provided by the 

shelter include assessment, evaluation and placement planning.  An 

out-of-home placement plan must be completed within 30 days of the 

initial placement.  This code includes children who are receiving 

shelter care in a licensed family foster facility or a residential setting 

and includes the initial 60-day clothing allowance. 

 

1850                Correctional Facilities 

 

A program of intervention and care for children in a group residential 

setting licensed or certified as a correctional facility.  This service 

includes the initial 60-day clothing allowance. 
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Exhibit “B” 

 

Tri-County Community Corrections 

816 Marin Avenue, Suite 110 

Crookston, MN 56716 

1-1-21 through 12-31-21 

 

 

 

Descriptions and Costs and Delivery of Purchased Services 

BRASS 

1710  Child Shelter - $139.00/Day (Member County) 

 

1710  Child Shelter - $184.00/Day (Non-member County) 

 

1850  Correctional Facilities (Child) - $139.00/Day (Member County) 

 

1850  Correctional Facilities (Child) - $184.00/Day (Non-member County) 

 

 



“An Equal Opportunity/Affirmative Action Employer” 

POLK COUNTY SOCIAL SERVICES 
612 North Broadway, Room 302, Crookston, MN 56716-1452 

Phone (218) 281-3127 * Fax (218) 281-3926 

Toll Free (877) 281-3127 
www.co.polk.mn.us

 

 

DATE: October 20, 2020 
 
TO: Polk County Board of Commissioners 
 
FROM:  Karen Warmack, Director 
 
AGENDA ITEM:  Social Worker-Child Protection Specialist (CPS) Replacement 
Request 
 
 
 
SUMMARY:  Replacement of a Social Worker-Child Protection Specialist based in the 
Crookston Office working with the Child Protection Unit conducting assessments and 
ongoing child protection services.    
 
 
 
ACTION REQUESTED:  (MOTION) 
 
Board approval to refill Social Worker-Child Protection Specialist, and any internal 
subsequent position vacancies occurring because of this action.  
 



“An Equal Opportunity/Affirmative Action Employer” 

POLK COUNTY SOCIAL SERVICES 
612 North Broadway, Room 302, Crookston, MN 56716-1452 

Phone (218) 281-3127 * Fax (218) 281-3926 

Toll Free (877) 281-3127 
www.co.polk.mn.us

 

 

DATE: October 20, 2020 

 

TO: Polk County Board of Commissioners 

 

FROM:  Karen Warmack, Director 

 

AGENDA ITEM: Approve Resolution (2020-88) Accepting Financial Donation On Behalf Of 

Polk County Social Services From Ultima Bank 

 

SUMMARY: 

 

A financial contribution of $131.00 from Ultima Bank, Fosston Mn was given to Polk County 

Social Services for the purpose of supporting winter wear for needy individuals. 

 

 

ACTION REQUESTED:  (MOTION) 

 

Approve Resolution (2020-88) Accepting Financial Donation On Behalf Of Polk County Social 

Services From Ultima Bank  

 



RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Accepting Financial Donation On 

Behalf Of Polk County Social Services From Ultima Bank 

 

RESOLUTION (2020-88) 

 

The following resolution (2020-88) was offered by Commissioner: 

 

WHEREAS, Ultima Bank In Fosston Minnesota, has made a financial 

contribution of $131.00 for the purpose of helping individuals with winter wear. 

 

WHEREAS, Polk County Social Services wishes to have the Polk County Board 

formally accept this financial donation. 

 

WHEREAS, Ultima Bank, Fosston, Minnesota, has made a financial contribution 

of $131.00 to support needy individuals in East Polk County; and 

 

NOW THEREFORE BE IT RESOLVED, By the County Board of Polk County, 

Minnesota as follows: 

 

The financial contribution from Ultima Bank, Fosston Mn hereby is 

accepted by the Polk County Board of Commissioners on behalf of Polk 

County Social Services for the purpose of supporting winter wear for 

needy individuals. 

 Commissioner seconded the foregoing resolution and it was declared adopted upon 

the following vote.  YEAS:   NAYS:  

 

STATE OF MINNESOTA) 

           )   ss. 

COUNTY OF POLK         ) 

 

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County 

Board of Commissioners do hereby certify that I have compared the foregoing 

resolution with the original resolution filed in my office on the 20th day of October 

2020 and that the same is true and correct copy of the whole thereof. 

 

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota 

this 20th day of October 2020. 

 

 

    __________________________________ 

    Charles S. Whiting 

    Polk County Administrator 

    Clerk of the Board 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     10-20-2020                    

AGENDA ITEM:  County Ditch 115 Maintenance Request 

SUMMARY: 

 

1. Need to remove sediment in ditch and remove two field approaches that 

are no longer needed.. 

2. Section 25/26 of Bygland 

 
ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve the work in 

CD 115 and name Richard Sanders as engineer over the project. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 







Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     10-20-2020                  

AGENDA ITEM:  Certificate of Performance/Final Acceptance SAP 060-610-013      

CSAH 10 (East Shore Project) 

 

SUMMARY:  

 

1. Knife River Materials has completed the work required on the project 

2. Original Contract Amount was $434,548.15 

3. Final Contract Amount is $468,130.34 

 

 

 

ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve the 

Certificate of Performance/Certificate of Final Acceptance for SAP 060-

610-013 and allow the County Engineer to sign the Certificate of 

Performances and the County Engineer and County Administrator to 

sign the Final Voucher. 







Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     10-20-2020 

AGENDA ITEM: 

1. Resolution (2020-90) Safe Routes To School (SRTSP) Project City of 

Fosston 

A. Letter Of Support 

 

SUMMARY:   
 

1. The City of Fosston is applying for Safe Route to School Federal Funds. 

2. Because they are a City with less than 5,000 population, Polk County needs 

to be the sponsor in order for them to receive the Federal Funds. 

3. They will also need Polk County to act as their sponsor. 

4. Attached is previous Resolution and sample Letters of Support. 

 

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 

 

1. Approved Resolution (2020-90) Safe Routes To School Project – City of 

Fosston. 

2. A motion was made by ____ seconded by __ to allow the Polk County 

Administrator to write a letter of support for their application. 
 

 















RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

         RESOLUTION (2020-90) 

 

              Safe Routes To School (SRTS) Project 

                               City of Fosston 

 

 The following resolution (2020-90) was offered by Commissioner: 

 

BE IT RESOLVED, That the County of Polk act as sponsoring agency for a Safe 

Routes to School (SRTS) Project within the City of Fosston and acknowledges 

herewith that it is willing to be the project sponsor knowing full well that such 

sponsorship includes a willingness to secure and guarantee the local share of costs 

associated with this project and responsibility for seeing this project through to its 

completion, with compliance of all applicable laws, rules and regulations. 

 

BE IT FURTHER RESOLVED, That Richard Sanders is hereby authorized to act 

as agent on behalf of this applicant. 

 

Agreement to Maintain Facility 

 

WHEREAS,  The Federal Highway Administration (FHWA) requires that states 

agree to design, construct,  operate and maintain facilities constructed with federal 

transportation funds for the useful life of the improvement and not change the use 

of right of way acquired without prior approval from the FHWA: and 

 

WHEREAS, Transportation enhancement projects receive federal funding from 

the reauthorization of the Surface Transportation Program (STP) of the Safe, 

Accountable, Flexible, Efficient Transportation Equity Act – A Legacy for Users 

(SAFETEA-LU) of 2005; and 

 

WHEREAS, The Minnesota Department of Transportation (MN/DOT) has 

determined that for projects implemented with SRTS funds, this requirement 

should be applied to the project sponsor, and 

 

WHEREAS, The County of Polk is the project sponsor for the Safe Routes to 

School project within the City of Fosston. 

 

THEREFORE BE IT RESOLVED, That the Project Sponsor hereby agrees to 

assume full responsibility for the design, construction, operation and maintenance 

of property and facilities related to the aforementioned transportation 

enhancement project. 

 

 

 



Commissioner seconded the foregoing resolution and it was declared adopted upon 

the following vote.  YEAS:  NAYS:  

 

 STATE OF MINNESOTA ) 

                      )   ss. 

 COUNTY OF POLK     )  

 

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board 

of Commissioners do hereby certify that I have compared the foregoing resolution 

with the original resolution filed in my office on the 20th day of October, 2020 and 

that the same is a true and correct copy of the whole thereof. 

 

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 

20th day of October 2020. 

 

 

      ___________________________________ 

      Charles S. Whiting 

      County Administrator 

      Clerk of the Board 

  

 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     10-20-2020 

AGENDA ITEM:  Monarch Candidate Conservation Agreement  

SUMMARY:   

 

1. Monarch Butterflies will soon be on the Threatened and Endangered Species 

List. 

2. WSB Consulting will help Polk County Highway with the steps to evaluate 

its Construction and Maintenance Activities and the Permit Application 

Process in order to allow Polk County to continue with minimized Monarch 

Disturbance. 

3. Agreement is attached. 

4. Total Cost is $12,400. 

 

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 

 

1. A motion was made by ______________ seconded by ____________ to 

approve agreement with WSB Consulting of Minneapolis, MN and allow 

County Engineer to sign the agreement. 
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September 25, 2020 
 
 
 
 
Mr. Rich Sanders 
612 N. Broadway 
Crookston, MN 56715 
 
Re: Scope of Services – Evaluation of Monarch Candidate Conservation Agreement with 

Assurances Program 
  
 
Dear Mr. Sanders: 
 
Thank you for reaching out to WSB regarding the Candidate Conservation Agreement with 
Assurances (CCAA) for the Monarch butterfly. We understand that Polk County wishes to 
evaluate the options for enrolling in the program, which upon inclusion would afford the County 
assurance from US Fish and Wildlife Service that no additional regulatory requirements will be 
imposed that impact road construction or maintenance if the monarch is listed under the 
Endangered Species Act. Outlined below is a scope of services for evaluating the County’s rights-
of-way and program options in terms of enrollment areas, conservation measures, and covered 
activities and recommendations for enrollment. Also included is an optional task to prepare and 
submit the application to the program. 
 
SCOPE OF SERVICES 
 
Task 1 – Meetings and Coordination 
Task 1 includes an initial coordination meeting with the County to discuss options for calculating 
enrolled lands and other lands which the County would like to include (e.g., rights of way, gravel 
pit). Also included in this task is one check-in meeting with the County, in approximately January 
2021, to review the status of the project. 
 
Task 2 – Evaluation of Enrollment Land 
WSB will coordinate with Polk County to evaluate the land within the County rights-of-way. 
Evaluation will include a GIS exercise to approximate the acreage within these areas and 1 day of 
site visits along randomly selected road segments to document available monarch habitat. If site 
conditions don’t allow for viewing the habitat, resources such as Google Street View will be 
utilized. Based on the meetings that occurred in Task 1, this task will also include a 
recommendation of the areas to enroll in the program (“enrolled acres”) and areas where 
conservation measures would be adopted (“adopted acres”). A map of these areas will be 
included in the final memorandum. 
 
Task 3 – Evaluation of Conservation Measures  
As part of Task 3, WSB will evaluate the suite of conservation measures offered by the CCAA 
program and provide an analysis of the costs and benefits to each measure. Some of the 
conservation measures available in the CCAA include:  

• adjusting the timing of mowing and other vegetation management practices to reduce 
impacts to monarchs,  

• modifying and minimizing herbicide use to promote growth of milkweed and flowering 
plants,  

• using local seed mixes that include a variety of flowering plants and milkweed, and  

• monitoring the quantity and quality of monarch habitat to allow for adaptive management. 
 



Mr. Rich Sanders 
September 25, 2020 
Page 2 
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The evaluation and recommendations will be incorporated into a final memorandum.  
 
Task 4 – Evaluation of Covered Activities 
Under Task 4, WSB will coordinate with Polk County to identify road construction and 
maintenance activities that would be covered under the CCAA. These activities include things like 
periodic grading and vegetation clearing, structural maintenance and repairs, as well as the 
repair, replacement and modification of above- and below-ground infrastructure. A summary of 
eligible activities would be included in the final memorandum. 
 
Task 5 – Technical Memorandum and Recommendations 
Task 5 includes preparation of a technical memorandum that outlines the results of each of the 
previous tasks and provides a recommendation to Polk County regarding the overall benefits of 
the program, amount of land to enroll, conservation measures to implement, and covered 
activities. An outline of monitoring procedures will also be provided. Also included will be an 
estimate of the fees associated with the CCAA based on the program’s calculator. This task 
includes both a draft and final version of the memorandum and allows for one round of comments 
by Polk County. 
 
Optional Task 6 – CCAA Application Preparation 
As part of Optional Task 6, WSB will use the information obtained as part of the previous tasks to 
prepare and submit the CCAA application on behalf of Polk County. This submittal will include the 
application and associated maps. Also included in this task are two meetings with CCAA program 
advisors to review and discuss the County’s application. This task includes one round of revisions 
based on the CCAA program advisors’ comments. 
 
Monitoring of the adopted acres for effectiveness is also required by the program and can be 
discussed at a future time if necessary but is not included in this scope. 
 
SCHEDULE 
 
The work described in this proposal would occur beginning in November 2020, with a final 
technical memorandum delivered March 2021.  
 
SUMMARY 
 
The fee to complete Tasks 1 - 5 will be billed an hourly rate not to exceed $10,200. The fee to 
complete Optional Task 2 will be also billed hourly, not to exceed $2,200. This does not include 
application or enrollment fees required by the CCAA program.  
 
If you wish to authorize this work, please sign below and return one copy to my attention. WSB 
will start work upon receipt of a signed scope. If you have questions, please feel free to contact 
me at 763-231-4847 or aharwood@wsbeng.com.  
 
 
Sincerely, 
 
WSB 

 
Alison Harwood 
Director of Natural Resources 
 
CC:  David Enblom, WSB 
 

mailto:aharwood@wsbeng.com


Mr. Rich Sanders 
September 25, 2020 
Page 3 
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Attachment 1: Exhibit A – General Contract Provisions 
 
 
 
Polk County hereby authorizes the scope of work outlined above. 
 
      
Signature  
 
     
Name 
 
     
Date 
 



  
 
Exhibit A – General Contract Provisions 11.01.16.MN  Page 1 

WSB & ASSOCIATES, INC. 
 
 EXHIBIT A 
 GENERAL CONTRACT PROVISIONS 
 
ARTICLE 1 – PERFORMANCE OF THE WORK 
Consultant shall perform the services under this Agreement in accordance with the care and skill 
ordinarily exercised by members of Consultant’s profession practicing under similar circumstances at the 
same time and in the same locality. Consultant makes no warranties, express or implied, under this 
Agreement or otherwise, in connection with its services. 
 
ARTICLE 2 – ADDITIONAL SERVICES 
If the Client requests that the Consultant perform any services which are beyond the scope as set forth in 
the Agreement, or if changed or unforeseen conditions require the Consultant to perform services outside 
of the original scope, then, Consultant shall promptly notify the Client of cause and nature of the 
additional services required.  Upon notification, Consultant shall be entitled to an equitable adjustment in 
both compensation and time to perform. 
 
ARTICLE 3 – SCHEDULE 
Unless specific periods of time or dates for providing services are specified in a separate Exhibit, 
Consultant’s obligation to render services hereunder will be for a period which may reasonably be 
required for the completion of said services.  The Client agrees that Consultant is not responsible for 
damages arising directly or indirectly from any delays for causes beyond Consultant’s control.  For 
purposes of this Agreement, such causes include, but are not limited to, strikes or other labor disputes; 
severe weather disruptions, or other natural disasters or acts of God; fires, riots, war or other 
emergencies; any action or failure to act in a timely manner by any government agency; actions or failure 
to act by the Client or the Client’s contractor or consultants; or discovery of any hazardous substance or 
differing site conditions. If the delays outside of Consultant’s control increase the cost or the time required 
by Consultant to perform its services in accordance with professional skill and care, then Consultant shall 
be entitled to a reasonable adjustment in schedule and compensation. 
 
ARTICLE 4 – CONSTRUCTION OBSERVATION 
If requested by Client, Consultant shall visit the project during construction to become familiar with the 
progress and quality of the contractors’ work and to determine if the work is proceeding, in general, in 
accordance with plans, specifications or other contract documents prepared by Consultant for the Client.  
The Client has not retained the Consultant to make detailed inspections or to provide exhaustive or 
continuous project review and observation services.  
 
Consultant neither guarantees the performance of any Contractor retained by Client nor assumes 
responsibility for any Contractor’s failure to furnish and perform the work in accordance with the 
construction documents.  Client acknowledges Consultant will not direct, supervise or control the work of 
contractors or their subcontractors, nor shall Consultant have authority over or responsibility for the 
contractors’ means, methods, or procedures of construction. Consultant’s services do not include review 
or evaluation of the Client’s, contractor’s or subcontractor’s safety measures, or job site safety.  Job Site 
Safety shall be the sole responsibility of the contractor who is performing the work.   
 
For Client-observed projects, the Consultant shall be entitled to rely upon and accept representations of 
the Client’s observer.  If the Client desires more extensive project observation or full-time project 
representation, the Client shall request such services be provided by the Consultant as an Additional 
Service.  Consultant and Client shall then enter into a Supplemental Agreement detailing the terms and 
conditions of the requested project observation.   
 
ARTICLE 5 – OPINIONS OF PROBABLE COST 
Opinions, if any, of probable cost, construction cost, financial evaluations, feasibility studies, economic 
analyses of alternate solutions and utilitarian considerations of operations and maintenance costs, 
collectively referred to as “Cost Estimates,” provided for are made or to be made on the basis of the 
Consultant's experience and qualifications and represent the Consultant's best judgment as an 
experienced and qualified professional design firm.  The parties acknowledge, however, that the 



  
 
Exhibit A – General Contract Provisions 11.01.16.MN  Page 2 

Consultant does not have control over the cost of labor, material, equipment or services furnished by 
others or over market conditions or contractor's methods of determining their prices, and any evaluation 
of any facility to be constructed or acquired, or work to be performed must, of necessity, be viewed as 
simply preliminary.  Accordingly, the Consultant and Client agree that the proposals, bids or actual costs 
may vary from opinions, evaluations or studies submitted by the Consultant and that Consultant assumes 
no responsibility for the accuracy of opinions of Cost Estimates and Client expressly waives any claims 
related to the accuracy of opinions of Cost Estimates.  If Client wishes greater assurance as to Cost 
Estimates, Client shall employ an independent cost estimator as part of its Project responsibilities.   
 
ARTICLE 6 – REUSE AND DISPOSITION OF INSTRUMENTS OF SERVICE 
All documents, including reports, drawings, calculations, specifications, CADD materials, computers 
software or hardware or other work product prepared by Consultant pursuant to this Agreement are 
Consultant’s Instruments of Service and Consultant retains all ownership interests in Instruments of 
Service, including copyrights.  The Instruments of Service are not intended or represented to be suitable 
for reuse by the Client or others on extensions of the Project or on any other project.  Copies of 
documents that may be relied upon by Client are limited to the printed copies (also known as hard copies) 
that are signed or sealed by Consultant.  Files in electronic format furnished to Client are only for 
convenience of Client. Any conclusion or information obtained or derived from such electronic files will be 
at the user’s sole risk. Consultant makes no representations as to long term compatibility, usability or 
readability of electronic files. 
 
If requested, at the time of completion or termination of the work, the Consultant may make available to 
the Client the Instruments of Service upon (i) payment of amounts due and owing for work performed and 
expenses incurred to the date and time of termination, and (ii) fulfillment of the Client’s obligations under 
this Agreement.  Any use or re-use of such Instruments of Service by the Client or others without written 
consent, verification or adaptation by the Consultant except for the specific purpose intended will be at 
the Client’s risk and full legal responsibility and Client expressly releases all claims against Consultant 
arising from re-use of the Instruments of Service without Consultant’s written consent, verification or 
adaptation.   
 
The Client will, to the fullest extent permitted by law, indemnify and hold the Consultant harmless from 
any claim, liability or cost (including reasonable attorneys' fees, and defense costs) arising or allegedly 
arising out of any unauthorized reuse or modification of these Instruments of Service by the Client or any 
person or entity that acquires or obtains the reports, plans and specifications from or through the Client 
without the written authorization of the Consultant.  Under no circumstances shall transfer of Instruments 
of Service be deemed a sale by Consultant, and Consultant makes no warranties, either expressed or 
implied, of merchantability and fitness for any particular purpose.  Consultant shall be entitled to 
compensation for any consent, verification or adaption of the Instruments of Service for extensions of the 
Project or any other project.  
 
ARTICLE 7 – PAYMENTS 
Payment to Consultant shall be on a lump sum or hourly basis as set out in the Agreement.  Consultant is 
entitled to payment of amounts due plus reimbursable expenses.  Client will pay the balance stated on 
the invoice unless Client notifies Consultant in writing of any disputed items within fifteen (15) days from 
the date of invoice.  In the event of any dispute, Client will pay all undisputed amounts in the ordinary 
course, and the Parties will endeavor to resolve all disputed items.  All accounts unpaid after thirty (30) 
days from the date of original invoice shall be subject to a service charge of 1-1/2% per month, or the 
maximum amount authorized by law, whichever is less. Consultant reserves the right to retain instruments 
of service until all invoices are paid in full.   Consultant will not be liable for any claims of loss, delay, or 
damage by Client for reason of withholding services or instruments of service until all invoices are paid in 
full. Consultant shall be entitled to recover all reasonable costs and disbursements, including reasonable 
attorney fees, incurred in connection with collecting amounts owed by Client.  In addition, Consultant 
may, after giving seven (7) days’ written notice to Client, suspend services under this Agreement until it 
receives full payment for all amounts then due for services, expenses and charges. Payment methods, 
expenses and rates may be more fully described in Exhibit C and Exhibit E. 
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ARTICLE 8 – SUBMITTALS AND PAY APPLICATIONS 
If the Scope of Work includes the Consultant reviewing and certifying the amounts due the Contractor, the 
Consultant’s certification for payment shall constitute a representation to the Client, that to the best of the 
Consultant’s knowledge, information and belief, the Work has progressed to the point indicated and that 
the quality of the Work is in general accordance with the Documents issued by the Consultant. The 
issuance of a Certificate for Payment shall not be a representation that the Consultant has (1) made 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed 
construction means, methods, techniques, sequences or procedures, (3) reviewed copies of requisitions 
received from Subcontractors and material suppliers and other data requested by the Client to 
substantiate the Contractor’s right to payment, or (4) ascertained how or for what purpose the Contractor 
has used money previously paid on account of the Contract Sum.  Contractor shall remain exclusively 
responsible for its Work. 
 
If the Scope of Work includes Consultant’s review and approval of submittals from the Contractor, such 
review shall be for the limited purpose of checking for conformance with the information given and the 
design concept.  The review of submittals is not intended to determine the accuracy of all components, 
the accuracy of the quantities or dimensions, or the safety procedures, means or methods to be used in 
construction, and those responsibilities remain exclusively with the Client’s contractor. 
 
ARTICLE 9 – HAZARDOUS MATERIALS 
Notwithstanding the Scope of Services to be provided pursuant to this Agreement, it is understood and 
agreed that Consultant is not a user, handler, generator, operator, treater, arranger, storer, transporter, or 
disposer of hazardous or toxic substances, pollutants or contaminants as any of the foregoing items are 
defined by Federal, State and/or local law, rules or regulations, now existing or hereafter amended, and 
which may be found or identified on any Project which is undertaken by Consultant. 
 
The Client agrees to indemnify Consultant and its officers, subconsultant(s), employees and agents from 
and against any and all claims, losses, damages, liability and costs, including but not limited to costs of 
defense, arising out of or in any way connected with, the presence, discharge, release, or escape of 
hazardous or toxic substances, pollutants or contaminants of any kind, except that this clause shall not 
apply to such liability as may arise out of Consultant’s sole negligence in the performance of services 
under this Agreement arising from or relating to hazardous or toxic substances, pollutants, or 
contaminants specifically identified by the Client and included within Consultant’s services to be provided 
under this Agreement. 
 
ARTICLE 10 – INSURANCE 
Consultant has procured general and professional liability insurance.  On request, Consultant will furnish 
client with a certificate of insurance detailing the precise nature and type of insurance, along with 
applicable policy limits.  Additional Insurance requirements are listed in Exhibit D. 
 
ARTICLE 11 – TERMINATION OR SUSPENSION 
If Consultant’s services are delayed or suspended in whole or in part by Client, or if Consultant’s services 
are delayed by actions or inactions of others for more than sixty (60) days through no fault of Consultant, 
Consultant shall be entitled to either terminate its agreement upon seven (7) days written notice or, at its 
option, accept an equitable adjustment of rates and amounts of compensation provided for elsewhere in 
this Agreement to reflect reasonable costs incurred by Consultant in connection with, among other things, 
such delay or suspension and reactivation and the fact that the time for performance under this 
Agreement has been revised.   
 
This Agreement may be terminated by either party upon seven (7) days written notice should the other 
party fail substantially to perform in accordance with its terms through no fault of the party initiating the 
termination. In the event of termination Consultant shall be compensated for services performed prior to 
termination date, including charges for expenses and equipment costs then due and all termination 
expenses. 
 
This Agreement may be terminated by either party upon thirty (30) days’ written notice without cause. 
Consultant shall upon termination only be entitled to payment for the work performed up to the Date of 
termination.  In the event of termination, copies of plans, reports, specifications, electronic drawing/data 
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files (CADD), field data, notes, and other documents whether written, printed or recorded on any medium 
whatsoever, finished or unfinished, prepared by the Consultant pursuant to this Agreement and pertaining 
to the work or to the Project, (hereinafter "Instruments of Service"), shall be made available to the Client 
upon payment of all amounts due as of the date of termination.  All provisions of this Agreement 
allocating responsibility or liability between the Client and Consultant shall survive the completion of the 
services hereunder and/or the termination of this Agreement. 
 
ARTICLE 12 – INDEMNIFICATION 
The Consultant agrees to indemnify and hold the Client harmless from any damage, liability or cost to the 
extent caused by the Consultant’s negligence or willful misconduct. 
 
The Client agrees to indemnify and hold the Consultant harmless from any damage, liability or cost to the 
extent caused by the Client’s negligence or willful misconduct. 
 
ARTICLE 13 – WAIVER OF CONSEQUENTIAL DAMAGES 
The Consultant and Client waive claims against each other for consequential damages arising out of or 
relating to this contract.  This mutual waiver includes damages incurred by the Client for rental expenses, 
for loss of use, loss of income, lost profit, project delays, financing, business and reputation and for loss 
of management or employee productivity or of the services of such persons; and (2) Damages incurred 
by the Consultant for principal office expenses including the compensation for personnel stationed there, 
for losses of financing, business and reputation and for loss of profit except anticipated profit arising 
directly from the Work.  The Consultant and Client further agree to obtain a similar waiver from each of 
their contractors, subcontractors or suppliers.   
 
ARTICLE 14 – WAIVER OF CLAIMS FOR PERSONAL LIABILITY 
It is intended by the parties to this Agreement that Consultant’s services shall not subject Consultant’s 
employees, officers or directors to any personal legal exposure for the risks associated with this 
Agreement.  Therefore, and notwithstanding anything to the contrary contained herein, the Client agrees 
that as the Client’s sole and exclusive remedy, any claim, demand or suit shall be directed and/or 
asserted only against Consultant, and not against any of Consultant’s individual employees, officers or 
directors. 
 
ARTICLE 15 – ASSIGNMENT 
Neither Party to this Agreement shall assign its interest in this agreement, any proceeds due under the 
Agreement nor any claims that may arise from services or payments due under the Agreement without 
the written consent of the other Party.  Any assignment in violation of this provision shall be null and void.  
Nothing contained in this Agreement shall create a contractual relationship with or a cause of action in 
favor of a third party against either the Consultant or Client.  This Agreement is for the exclusive benefit of 
Consultant and Client and there are no other intended beneficiaries of this Agreement.  
 
ARTICLE 16 – CONFLICT RESOLUTION 
In an effort to resolve any conflicts that arise during the design or construction of the project or following 
the completion of the project, the Client and Consultant agree that all disputes between them arising out 
of or relating to this Agreement shall be submitted to nonbinding mediation as a precondition to any 
formal legal proceedings.   
 
ARTICLE 17 – CONFIDENTIALITY 
The Consultant agrees to keep confidential and not to disclose to any person or entity, other than the 
Consultant’s employees, subconsultants and the general contractor and subcontractors, if appropriate, 
any data and information furnished to the Consultant and marked CONFIDENTIAL by the Client.  These 
provisions shall not apply to information in whatever form that comes into the public domain, nor shall it 
restrict the Consultant from giving notices required by law or complying with an order to provide 
information or data when such order is issued by a court, administrative agency or other authority with 
proper jurisdiction, or if it is reasonably necessary for the Consultant to complete services under the 
Agreement or defend itself from any suit or claim.    
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ARTICLE 18 – AVAILABLE INSURANCE PROCEEDS AND LIMITATION OF LIABILITY 
Consultant maintains professional liability insurance with a liability limit of not less than $2,000,000 per 
claim.  The Consultant’s total liability to Client shall not exceed the total available insurance policy limits 
per claim available to Consultant under its professional liability insurance policy.  Client hereby agrees 
that to the fullest extent permitted by law, the Consultant’s total liability to Client for any and all injuries, 
claims, losses, expenses or damages whatsoever arising out of or in any way related to or arising from 
this Agreement from any cause or causes including, but not limited to, Consultant’s negligence, errors, 
omissions, strict liability, breach of contract or breach of warranty (Client’s Claims) shall not exceed the 
total policy limits available to Consultant under its professional liability insurance policy for settlement or 
satisfaction of Client’s Claims under the terms and conditions of the Consultant’s professional liability 
insurance policy applicable hereto. 
 
Notwithstanding the language above, Client agrees that with regard to any claim arising from or relating to  
Consultant’s provision of geotechnical engineering services, construction materials testing, special 
inspections, and/or environmental engineering services, including but not limited to environmental site 
assessments, that Consultant’s liability for any claims asserted by or through Client shall be limited to 
$50,000. 
 
Client and Consultant each further agree that neither will be responsible for any incidental, indirect, or 
consequential damages (including loss of use or loss of profits) sustained by the other, its successors or 
assigns.  This mutual waiver shall apply even if the damages were foreseeable and regardless of the 
theory of recovery plead or asserted. 
 
ARTICLE 19 – CONTROLLING LAW 
This Agreement is to be governed by the laws of the State of Minnesota.  Any controversy or claim arising 
out of or relating to this Agreement, or the breach thereof, including but not limited to claims for 
negligence or breach of warranty, that is not settled by nonbinding mediation shall be settled by the law of 
the State of Minnesota. 
 
ARTICLE 20 – LOCATION OF UNDERGROUND IMPROVEMENTS 
Where requested by Client, Consultant will perform customary research to assist Client in locating and 
identifying subterranean structures or utilities.  However, Consultant may reasonably rely on information 
from the Client and information provided by local utilities related to structures or utilities and will not be liable 
for damages incurred where Consultant has complied with the standard of care and acted in reliance on that 
information.  The Client agrees to waive all claims and causes of action against the Consultant for claims 
by Client or its contractors relating to the identification, removal, relocation, or restoration of utilities, or 
damages to underground improvements resulting from subsurface penetration locations established by 
the Consultant. 
 



    

                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway – Room 211  

                          Crookston, MN  56716-1452 
                            

   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: October 20, 2020 

AGENDA ITEM: Inter-County Head Start Nurse Consultant and Nutrition 

Consultant - renew service contracts 

 

SUMMARY:  

 

PCPH in cooperation with Inter-County Head Start program has developed an 

annual Health Consultant and Nutrition Consultant service and reimbursement 

agreement for September 1, 2020 - August 31, 2021.  

 

This contract is required to be updated annually. No concerns- recommend 

approving the "Service Contracts". 

 

Stephanie Olson, RD LD, Nutrition Consultant- $50 per hour, up to 20 hours per 

year, mileage reimbursed.  

 

Codi Lehmann, PHN and/or Jami Mathews, NP-C, Health Consultant- $50 per 

hour, up to 30 hours per year, mileage reimbursed. 

 

 

 

 

ACTION REQUESTED: Motion to approve the Inter-County 

Community Council Head Start Health Consultant and Nutrition 

Consultant Services Contracts.   

 







    

                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway – Room 211  

                          Crookston, MN  56716-1452 
                            

   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: October 20, 2020 

AGENDA ITEM: 2021 Budget 

 

SUMMARY:  

 

Discuss org chart as it relates to the 2021 Budget.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACTION REQUESTED: Information only.    



    

                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway – Room 211  

                          Crookston, MN  56716-1452 
                            

   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: October 20, 2020 

AGENDA ITEM: Public Health Partnerships CARES Allocations and 

Distributions 

 

SUMMARY:  

 

1. Review Public Health Partnerships CARES Allocations and Distributions. 

 

2. Covid Update – No Barrier Testing Oct 20-22 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACTION REQUESTED: Information only.    



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS             

        CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM: Michelle M. Cote, Director of Property Records  

MEETING DATE:  October 20, 2020       

AGENDA ITEM:  Resolution (2020-87) Re-Appointment Of Mark Landsverk 

County Assessor (Polk County Assessor)  

SUMMARY:  

Every 4 year cycle the County Assessor must be reappointed by the County 

Board and then confirmed by the Commissioner of Revenue.   

 

 

ACTION REQUESTED: (INFORMATION ONLY/MOTION/RESOLUTION) 

 
Approve Resolution (2020-87) Re-Appointment Of Mark Landsverk County Assessor 

(Polk County Assessor) 

 

 

 

 

 

 

 

 

 

 



RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Re-Appointment Of Mark Landsverk – County Assessor  

(Polk County Assessor) 

 

RESOLUTION (2020-87) 

 

The following resolution (2020-87) was offered by Commissioner: 

 

THEREFORE BE IT RESOLVED, That pursuant to Minnesota Statute 273.061 the 

Polk County Board of Commissioners hereby re-appoints Mark Landsverk as Polk 

County Assessor for a four-year term of office to begin January 1, 2021 and to end 

December 31, 2024. 

 

 Commissioner seconded the foregoing resolution and it was declared adopted upon 

the following vote.  YEAS:   NAYS:  

 

STATE OF MINNESOTA) 

           )   ss. 

COUNTY OF POLK         ) 

 

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County 

Board of Commissioners do hereby certify that I have compared the foregoing 

resolution with the original resolution filed in my office on the 20th day of 

October 2020 and that the same is true and correct copy of the whole thereof. 

 

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota 

this 20th day of October 2020. 

 

 

 

    __________________________________ 

    Charles S. Whiting 

    Polk County Administrator 

    Clerk of the Board 

 

 

 







 

 

JOINT POWERS AGREEMENT 

NORTHWEST WORKFORCE SERVICE AREA 

 
THIS AGREEMENT, made and entered into the first day of July 2020 by and between the 

Board of Commissioners of the following Counties of the State of Minnesota: Kittson, Marshall, 

Norman, Pennington, Polk, Red Lake, and Roseau (hereinafter referred to as participating county 

boards) as follows: 

 

WHEREAS: The Workforce Innovation and Opportunity Act (WIOA) of 2014 (Public Law 

113-128, Dated July 22, 2014), amended the Workforce Investment Act of 1998 to strengthen 

the United States workforce development system through innovation in, and alignment and 

improvement of, employment, training, and education programs in the United States, and to 

promote individual and national economic growth; and 

 

WHEREAS, the Workforce Innovation and Opportunity Act legislation require that local 

elected officials participate in the major decision making roles, and 

 

WHEREAS, The Northwest Regional Development Commission was created to facilitate 

intergovernmental cooperation and to insure orderly and harmonious coordination of state, 

federal, and local comprehensive planning and development programs, and 

 

WHEREAS, the Northwest Regional Development Commission’s Board of Directors is an 

existing representative body of local elected officials. 

 

NOW THEREFORE, in consideration of the covenants and mutual agreements contained 

herein, and pursuant to the foregoing, the participating counties hereby designate the members of 

the Northwest Regional Development Commissions’ Board of Directors as the Local Elected 

Officials for the Northwest Workforce Service Area with the specific duties as follows: 

 

I. Operating Procedures and Policies 

 

The Northwest Private Industry Council/Workforce Development Board will operate 

as the Administrative Entity and Grant Recipient for the program and will also be 

responsible for the allocation of funds and client participation management. 

 

The Procedures and Policies shall be according to the Northwest Private Industry 

Council/Workforce Development Board Policy Manual. 

 

II. Powers 

 

The Local Elected Officials shall possess all powers and duties established by the 

Workforce Innovation and Opportunity Act legislation. 

 

III. Composition of the Northwest Private Industry Council/Workforce Development 

Board shall be established according to Section 107(b)(2) of the Workforce 

Innovation and Opportunity Act of 2014. 



 

 

 

A. Membership Structure 

 

The Northwest Private Industry Council/Workforce Investment Board shall 

consist of 19 members. There will be ten representatives from the private sector 

with one representative serving each of the seven counties and with three 

representatives serving the Local Workforce Development Area at large. There 

will be four members on the Workforce Development Board representing 

organized labor and Community Based Organizations; two members representing 

education (higher education and adult literacy); and one member representing 

each of the following groups: Economic and Community Development, Public 

Employment Services, and Rehabilitation Agencies. 

 

B. Appointment Process 

 

The appointment process shall involve four steps: 

 

1. Solicitation of nominations 

2. Review of nominations 

3. Appointment 

4. Certification 

 

Each step is described as follows: 

 

Solicitation of Nominations 

 

The Local Elected Officials in concert with the Workforce Development Board will 

solicit nominations from representative local and regional groups and organizations 

representing private and public sector employers, community based organizations, 

economic development organizations, education, organized labor, public employment 

services, and rehabilitation agencies. 

 

Review of Nominations 

 

a. All nominations will be submitted to the Local Elected Official Board for 

review. 

 

b. The Local Elected Officials will review the nominations and forward either 

comments or recommendations depending on the category of review of the 

nomination. There are two categories of review. 

 

(i) Comments – The Local Elected Official Board will make any 

appropriate comments on the nomination in terms of the person’s 

ability to represent the category of the nomination. At the 

discretion of the Local Elected Official Board, the nomination(s) 



 

 

may be sent to the County Board of the nominee’s residence for 

further recommendation or comment. 

 

(ii) Recommendations – In the event that there is more than one 

recommendation for a county-designated seat, the list of nominees 

shall be forwarded to that County Board who will then recommend 

to the Local Elected Official Board one of the private sector 

persons from the County to fill one of the seven Geographic Based 

slots. 

 

Appointments 

 

The final appointments will be made by the Local Elected Officials Board using 

the following process: 

 

a. The specific persons recommended by the County Boards to fill the seven 

private sector geographic slots. 

 

b. The remaining appointments will be made with consideration given to 

comments by the counties and information provided on the nominations form. 

 

c. Lack of Agreement – If after a reasonable effort, the Local Elected Officials 

are unable to reach agreement, the Governor may appoint the members of the 

local board from individuals so nominated or recommended. 

 

Certification 

  

The Governor and his staff will review the membership structure, the nominations 

process, and the final appointments prior to official certification as required by the 

Workforce Innovation and Opportunity Act. Once certified, the Northwest Private 

Industry Council/Workforce Development Board will meet and proceed according to the 

requirements of the Act.  

 

IV. Relationship of the Northwest Private Industry Council/Workforce Development 

Board and the Local Elected Officials will be as follows: 

 

A. The Local Elected Officials shall have all the responsibilities of decision making 

as required by the WIOA law. 

 

B. Any disagreements will be resolved through negotiations between the Northwest 

Private Industry Council/Workforce Development Board and the Local Elected 

Officials.  

 



 

 

C. In the event that no agreement can be reached, the Workforce Development 

Division of the Minnesota Department of Employment and Economic 

Development and the Governor will be notified and asked for assistance. 

 

D. Final resolutions of disagreements will be made according to the provisions of the 

law as determined by the Governor. 

 

V. Amendment 

 

This agreement may be amended only by the agreement of all participating counties 

by resolution of their County Boards of commissioners. Notice of any proposed 

amendment must be provided to all participating County Boards of commissioners at 

least thirty (30) days prior to the effective date of the proposed agreement. 

 

VI. Termination and Withdrawal 

 

The participating County Boards may terminate and withdraw from this Agreement 

only on notice of an intention to terminate delivered to other participating County 

Boards, the Local Elected Officials and the Commissioner of the Minnesota 

Department of Employment and Economic Development not less than thirty (30) 

days before the effective date of termination and withdrawal. If funding for this 

project terminates prematurely, this contract shall be null and void sixty (60) days 

after the effective date of said termination. 

 

VII. Sunset and Renewal 

 

This Agreement will terminate on June 30, 2022 and must be renewed by resolution 

of the participating County Boards. 

 

VIII. Disposal of Surplus Funds or Property Upon Termination 

 

Upon termination of the Agreement, unexpended funds shall be disposed of in 

accordance with law. 

 

IX. Financial Obligations 

 

There will be no financial obligation of any unit of government.  

 

X. Effective Date 

 

The effective date of the Agreement shall be July 1, 2020. 

 

 

 

 



 

 

IN WITNESS WHEREOF, the participating County Boards, by resolution, have caused this 

Agreement to be executed by their respective Officers. 

 

County of: Kittson 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 

 

County of: Marshall 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 

 

County of: Norman 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 

 

County of: Pennington 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 

 

County of: Polk 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   



 

 

 

County of: Red Lake 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 

 

 

County of: Roseau 

 

By: 

 

 

 

 

 

 Chairperson, County Board  Date: 

 

And: 

 

 

 

 

 

 County Auditor or Executive Secretary   

 



Board of Commissioners 

Polk County Government Center 

     612 N Broadway – Room 211 

   Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

 

TO:      POLK COUNTY BOARD OF COMMISSIONERS             

FROM:     JON STEINER, ENV. SVS.  ADMIN. 

MEETING DATE:    October 20, 2020                         

AGENDA ITEM:   Resource Recovery Facility – Facility Yard Operator 

 

SUMMARY:    

 
1. Polk County Resource Recovery Facility (RRF) operates with an outside public drop-off area (Facility Yard) for 

solid waste and recyclables.   

 

2. Polk County RRF operates the Facility Yard with three (3) Facility Yard Operators (FYO) to cover all of the 

extended posted hours.  Their shifts are staggered to cover the hours. 

 

3. One of the FYO’s has turned in his 2-week notice to leave employment of Polk. 

 

4. The RRF can operate in the short-term with 2 FYO’s, but this is not sustainable as significant overtime will be 

incurred until the vacancy is filled, and there is no help covering for sick leave, vacation or dealing with 

breakdowns/issues.    

 

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

 

1. Action:  Approve the filling of the open Facility Yard Operator (FYO) position at the Resource Recovery Facility.  
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