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*REVISED 

POLK COUNTY BOARD 

 

MEETING LOCATION:   

POLK COUNTY ENVIRONMENTAL SERVICES (TRANSFER STATION) 

320 INGERSOLL AVENUE 

CROOKSTON, MN 

 

AGENDA 

 

JULY 28, 2020 

 

8:00 A.M. MEETING OPEN/CONVENE 

 

  CALL TO ORDER 

 

  REVIEWAL & APPROVAL OF THE AGENDA 

 

CONSENT AGENDA 

No Consent Agenda Items 

 

COUNTY BOARD MEMBERS ISSUE FORUM 

  

8:30  JAMES TADMAN - SHERIFF 

1. Polk County Sheriff’s Vehicles Order 

2. Resolution (2020-64) Accepting Financial Donations On Behalf Of Polk County 

Sheriff’s Office From American Crystal Sugar Company 

3. Monthly Sheriff Reports 

 

8:50  JON STEINER – ENVIRONMENTAL SERVICES 

1. Resolution (2020-65) Solid Waste Fee – Pandemic Relief 

2. CY2021 Waste & Special Material Fee Schedules 

3. Solid Waste Program Updates 

 

9:10  JACOB SNYDER – PLANNING AND ZONING 

1. Resolution (2020-66) Conditional Use Permit For Minnkota Power Cooperative 

Inc. For Reconstruction, Maintenance & Operation Of An Electrical Substation 

2. Resolution (2020-67) Conditional Use Permit For Jonathan Olson For Hooking 

A Septic System To An Accessory Structure 

3. Resolution (2020-68) Conditional Use Permit For Jay Holm An Accessory 

Structure That Bring The Total Square Footage Over 2500 Sq. Ft. On A Parcel 

Less Than 5 Acres In Size, But Greater Than 2 

 

9:50  RICHARD SANDERS – HIGHWAY 

1. Certificate of Performance/Final Acceptance SP 060-090-003 Fosston Bike Trail 

2. Mower Tractor Purchase 

3. Approve MnDOT Agreement 1044384 

a. Approve Resolution (2020-63) MnDOT Agreement No. 1044384 With The 

State Of Minnesota - Department Of Transportation 

4. NG 911 Data Cleanup and Readiness 

5. Polk County Parks – Maple Lake Vendor Fee’s 

 

10:05  KAREN WARMACK – SOCIAL SERVICES 

1. Family Based Service Provider Replacement Request 

 

10:00  BREAK 

 



 

10:10  SARAH REESE – PUBLIC HEALTH 

1. COVID Update 

2. Tobacco 21 

 

10:35  RON DENISON - FINANCE 

1. Cash & Budget Reports 

 

10:55  MICHELLE COTE – PROPERTY RECORDS 

1. Extension Committee Appointee 

2. Deputy Registrar – License Center 

3. Election Cares Grant Application 

a. Resolution (2020-69) Election CARES Act Grant 

 

11:00  *MARK HOLY – POLK COUNTY RESIDENT 

1. Red Lake Watershed Ditch 39 Process 

 

11:30  CHUCK WHITING - ADMINISTRATOR 

1. CARES Funds and Options 

2. 2021 Budget Status 

 

ADJOURN 
If you need any type of accommodation to participate in the Polk County Board meeting, please contact Chuck Whiting at (218) 

281-5408 at least 1 working day before the meeting.   This Board agenda is subject to change without notice. 
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Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Sheriff James Tadman 

 

MEETING DATE:  July 28, 2020 

 

AGENDA ITEM:  

 

1. Polk County Sheriff’s 2021 Vehicle Order. 

2. Resolution (2020-64) Accepting Financial Donations On Behalf Of Polk 

County Sheriff’s Office From American Crystal Sugar Company 

3. Sheriff’s June Monthly Reports    
 

 

SUMMARY:  

 

1. For 2021 budget, Polk County Sheriff’s Office will be ordering eight new 

vehicles through Enterprise.  This is the number of new vehicles to stay with 

the turnaround mileage and sale.  

2. I applied for an American Crystal Sugar Company Contribution Grant.  The 

Sheriff’s Office was selected for a $5000.00 Community Grant to be used 

for K9 Program   

3. Review Polk County Sheriff’s Office June Monthly Reports. 

 
 

ACTION REQUESTED:   
 

1. Motion to approve going forward and ordering eight new patrol vehicles for 

2021 budget. 

2. Approve Resolution (2020-64) Accepting Financial Donations On Behalf Of 

Polk County Sheriff’s Office From American Crystal Sugar Company 

3. For Information Only. 



RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Resolution Accepting Financial Donations On Behalf Of Polk 

County Sheriff’s Office From American Crystal Sugar Company 

 

RESOLUTION (2020-64) 

 

 The following resolution (2020-64) was offered by Commissioner:  

 

WHEREAS, American Crystal Sugar Company awarded a $5,000.00 Community Grant to 

support the Polk County Sheriff’s Office in Polk County; and 

 

WHEREAS, Polk County Sheriff’s Office, wishes to have the County Board formally 

accept this financial grant on behalf of Polk County Sheriff’s Office and be used for Polk 

County Sheriff’s Office K9 Program. 

 

NOW THEREFORE BE IT RESOLVED, By the County Board of Polk County, Minnesota 

as follows: 

 

1. The grant from American Crystal Sugar Company, which is listed above, is hereby 

accepted by the Polk County Board of Commissioners on behalf of the Polk County 

Sheriff’s Office. 

 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:   NAYS:  

  

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of  July 2020, and that the same is a 

true and correct copy of the whole thereof. 

  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

 

      __________________________________ 

      Charles S. Whiting, County Administrator 

     Clerk of the Board 





















Board of Commissioners 

Polk County Government Center 

     612 N Broadway – Room 211 

   Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

 

TO:      POLK COUNTY BOARD OF COMMISSIONERS             

FROM:     JON STEINER, ENV. SVS.  ADMIN. 

MEETING DATE:    July 28, 2020                         

AGENDA ITEM:   Resolution (2020-65) Solid Waste Fee – Pandemic Relief 

 

SUMMARY:    

 
1. Polk County uses a Solid Waste Fees to fund solid waste programs for Polk County residents and businesses.   

 

2. This Solid Waste Fee is a special assessment that appears on the Tax Statement.   

 

3. The Solid Waste Fee is a flat fee for residential properties and a volume-based fee for non-residential properties.  

Non-residential assessments are determined by where they fit in the approved Fee Assessment Schedule.   

 

4. Non-residential Solid Waste Fees are based on hauler-reported volumes which are required to be submitted to the 

County each year as part of their license to operate in Polk County.  The volume reported for the previous year is 

used to determine the current year assessment.  The Non-residential Assessment makes up <40% of the total 

revenue derived from the Assessment annually.  

 

5. Non-residential changes in volumes which would impact the amount of the Solid Waste Fee are generally 

reflected in the following years’ assessment (so there is a 1 year lag time). 

 

6. The deadline to file for an abatement for a Solid Waste Assessment is July 1st of each year.   

 

7. Due to the Pandemic, the Governor has issued various Peacetime Emergency declarations and Executive Orders 

under that declaration which have mandated specific businesses close, or operate in a prescribed manner that has 

reduced their waste volumes.   

 

8. Do to these Declarations and Orders, and the impact to local businesses in Polk County, there has been a desire to 

provide more immediate relief for those affected businesses, rather than to let the benefit of reduced volume be 

reflected in the next years Assessment.     

 

9. The Federal government provided funding to States and other local units of government – including Polk County 

– in the form of CARES Act monies.  Some CARES Act funding was distributed directly to Cities by either the 

Federal or State government. Other programs were created for the express purpose of assisting businesses in 

paying bills and meeting payroll in the forms of low/no interest loans and grants.  

 

10. Any such any immediate relief from the Assessment requires an extension to the abatement application deadline 

and a process for how each business should apply and the qualifications for relief due to the other types of relief 

options available.  A Pandemic Relief Resolution to address these issues is provided for consideration or 

approval. 



 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

 

1. Action:  Approve the referenced Pandemic Relief Resolution (attached) to extend the deadline for CY2020 Solid 

Waste Fee abatements to be filed, determine criteria for eligibility and modify policy on how to calculate the 

Assessment due to the Pandemic. 

 

  



CY 2021 SOLID WASTE FEE ASSESSMENT 
SCHEDULE OF ASSESSMENT 

 

 

 

 



RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 
 

Solid Waste Fee – Pandemic Relief 

 

RESOLUTION (2020-65) 

 

 The following Resolution (2020-65) was offered by Commissioner: 

 

WHEREAS, A global pandemic occurred in CY2020 which triggered Federal and State 

actions which prescribed various measures to be taken to protect public health, welfare and 

safety; and 

 

WHEREAS, On March 13, 2020 the Governor of the State of Minnesota declared a 

Peacetime Emergency in order to activate various emergency protocols to address the 

Pandemic.  Multiple extensions to that declaration have since been issued; and 

 

WHEREAS, On March 16, 2020 the Governor of the State of Minnesota issued Executive 

Order #20-04 to order the closure of ‘places of accommodation’ which included, but not 

limited to, the following: restaurants, food courts, cafes, coffeehouses, bars, taverns, clubs, 

lounges, theaters, other indoor/outdoor entertainment venues, gyms, fitness centers, and 

other facilities for sports, athletics, activities or recreation.  Multiple new Orders, as well 

as modification, extension, expansion or contraction of the scope existing Orders have 

since been issued; and 

 

WHEREAS, The impact of Executive Order #20-04 and all subsequent Executive Orders 

had a profound negative impact on ‘places of accommodation’ within Polk County which 

resulted in the loss of revenue and drop in waste generation from these entities; and  

 

WHEREAS, Polk County Board of Commissioners desires to provide financial relief from 

the Pandemic and the associated governmental responses to it; and 

 

WHEREAS, Polk County Solid Waste Ordinance Section 5.2000 titled ‘Service Charges’ 

allows for a Solid Waste Assessment which appear on the Polk County property tax 

statements each year as an special assessment.  Said Assessment is used by Polk County to 

fund solid waste programs and expenses necessary to protect the public health, safety and 

environment; and 

 

WHEREAS, Polk County Solid Waste Ordinance Section 5.2600 titled ‘Appeals from 

Assessment’ allows for the owner of real property or business to file for an appeal of their 

Assessment on a form provided by the Department if the Assessment is not equitable.  Said 

appeals shall be made prior to the July 1st deadline; and 

 

WHEREAS, The Polk County Board of Commissioners desires to provide the option for 

immediate relief from the impact of the Pandemic and the associated government responses 

to it, including the option for said ‘places of accommodation’ to appeal their Assessment. 

 



THEREFORE BE IT RESOLVED, The Polk County Board of Commissioners finds the 

Pandemic, and the associated governmental responses to it, presents a unique circumstance 

for which to justify modification to the appeal process as prescribed by the Solid Waste 

Ordinance for the CY2020 Assessment; and  

 

BE IT FURTHER RESOLVED, The Polk County Board of Commissioners hereby extends 

the deadline to file and appeal of the CY2020 Assessment until October 1, 2020; and  

 

BE IT FURTHER RESOLVED, Said relief measures shall apply to those ‘places of 

accommodation’ which are located in Polk County Solid Waste District #2, excluding the 

incorporated legal boundaries of any unit of government which was a recipient of dispersed 

CARES Funding directly from the Federal Government or the State of Minnesota.  

 

BE IT FURTHER RESOLVED, The Board directs the Environmental Service Department 

to review each application for abatement to avoid duplication of services which may be 

encountered if participation in other CARES Act Funding or similar programs has already 

provided relief that could be used for payment of the CY 2020 Assessment. 

 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:   NAYS:  

  

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of  July 2020, and that the same is a 

true and correct copy of the whole thereof. 

  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

 

      __________________________________ 

      Charles S. Whiting, County Administrator 

     Clerk of the Board 

 



Board of Commissioners 

Polk County Government Center 

     612 N Broadway – Room 211 

   Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

 

TO:      POLK COUNTY BOARD OF COMMISSIONERS             

FROM:     JON STEINER, ENV. SVS.  ADMIN. 

MEETING DATE:    July 28, 2020                         

AGENDA ITEM:   CY2021 Waste & Special Material Fee Schedules 

 

SUMMARY:    

 
1. Polk County charges for the disposal, recycling or handling of various types of waste, problem and special 

materials at their Solid Waste Facilities in Crookston, near Gentilly and Fosston.   

 

2. These fees are put into a Schedule which is used to inform the facility user, the public or for reference by 

contractors when quoting prices for service.   

 

3. These fees need to be revisited periodically because the rates can and do change over the course of the year.  

Often times in response to fuel surcharges, environmental fees, etc.  These fees are generally based on rates 

incurred by these facilities by service providers, vendors, or other 3rd party entities, or by the disposal facilities 

themselves.   

 

4. Some of the fees are set by Polk County based on the value of the service they provide, or the cost incurred to 

provide them.  These tend to be modified in response to increased expenses incurred by the County over time, 

value of the service provided or regulatory requirements and impacts.  

 

5. Because both public and private entities do budget forecasts, bid projects in advance of when the service would be 

rendered, or base their fees upon these fees, it is advantageous to set those fees as far in advance as possible.  

 

6. It is also likely that due to these service providers, vendors and other 3rd party own budget planning, we will be 

notified later of increases, after Polk would adopt its Waste & Special Material Fee Schedules.  In such cases, that 

Fee Schedule would need to be updated. 

 

7. Attached is an updated proposed CY2021 Fee Schedule for Board consideration and action. 

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

 

1. Action:  Approve the referenced CY2021 Waste & Special Materials Fee Schedule (enclosed) which shall be 

effective beginning January 1, 2021 unless later modified.  

 



 

 

2021 WASTE & SPECIAL MATERIAL FEE SCHEDULE 

DEMOLITION DEBRIS DISPOSAL    $25.00 / ton  + $2.00 / ton MN Tax 
 Spec Demo ADC   (pre-approved -5” shred) $15.00 / ton  + $2.00 / ton  MN Tax 

Concrete  (Clean: no debris & excess rebar) $15.00 / ton  + $0.00 
      Concrete  (Dirty: accept level of debris/rebar) $25.00 / ton  + $2.00 / ton tax 

Shingles (Clean, no wood/packaging)  $15.00 / ton  + $0.00 
 
ASBESTOS CONTAINING DEBRIS   
 Generator Located INSIDE Partner Counties $100.00 / ton  + $2.00 / ton MN Tax 
 Generator Located OUTSIDE Partner Counties $150.00 / ton  + $2.00 / ton MN Tax 
 
COMBUSTOR ASH DISPOSAL (Fosston Incin)  $1.00 / ton  + $0.00 / ton tax 
      Coal Ash     $45.00 / ton  + $0.00 / ton tax 
 
FINES  (Polk RRF Reuse)    $0.00 / ton  + $0.00 / ton tax 
 (Non-Polk RRF – subject to approval)  $15.00 / ton  + $0.00 / ton tax 
 
PETRO CONTAMINATED SOIL     ($250 per project surcharge) 

Non-thermal treated soil    
 Generator INSIDE Partner Counties $20.00 / ton  + $0.00 

  Generator OUTSIDE Partner Counties $30.00 / ton  + $0.00 
   
    Thermally treated soil  (dried)    

 Generator INSIDE Partner Counties $30.00 / ton  + $0.00 
  Generator OUTSIDE Partner Counties $40.00 / ton  + $0.00 
   
      Debris contaminated (MSW LF) 

 Generator INSIDE Partner Counties $75.00 / ton  + ($12.75)  17% SWMT 
  Generator OUTSIDE Partner Counties $85.00 / ton  + ($14.45)  17% SWMT 
 
YARD WASTE **** 
 Leaves/Grass   (resident) $0.00 / ton  (commercial) $20.00 / ton 
 Branches/Limbs (<4” diameter - <3’ length) $0.00 / ton  (commercial) $30.00 / ton 
 Large Limbs/Trunks/Logs (>4” diameter) $40.00 / ton  (commercial) $40.00 / ton 
 
COMPOST MATERIALS 

SSOM (food) ***    $45.00 / ton  + $0.00 
 Other SSOM Sources (ind/ag/com)***  $45.00 / ton  + $0.00 
 
DRY COMPOST BULKING MATERIAL ***   
          Branches/Limbs (<4” diameter - <3’ length) $20.00 / ton  + $0.00 

Wood Waste/Pallets  (clean, no treated/painted) $20.00 / ton  + $0.00 
Logs/Stumps/Rootballs    $30.00 / ton  + $0.00 

 
APPLIANCES      $5.00 / each 
 
ELECTRONICS  (TV, COMPUTER, LAPTOP)  $5.00 / each 
 
HOUSEHOLD HAZARDOUS WASTE (SELECT HAZ WASTE) 
 RESIDENT     $0.00 / each 
 VSQG (if eligible)    Call for Pricing - Based on NWMNHHW Rate Schedules 



 

 

 
TIRES * In Bulk      $225.00 / ton  + $0.00 / ton tax     

Individual (dependent upon tire size & volume) $5.00/ea (car)      $20.00/ea (lrg truck)      $40.00/ea (tractor) 
 

EQUIPMENT RENTAL (delivery/return/fuel cost responsibility of renter – must provide proof of full value insurance) 
     SHREDDER (Komptech Crambo 6000-S) 
 Wood/Yard/Logs    $250.00 / hr (Partner Co)     $350.00 / hr (Non-partner Co) 

Demo Debris (no concrete or heavy metal) $350.00 / hr  (Partner Co)    $450.00 / hr (Non-partner Co) 
Other      Subject to evaluation and approval of Polk Co 

 
      TROMMEL SCREEN (Komptech Nemus 2800) 
 Dirts/Plastic/Woodchips/Shingles  $175 / hr (Partner Co) $250 / hr (Non-partner Co) 
 
MATERIAL SALES: 

Shredded Wood/Shingles/Tires   $20.00 / ton  ($20.00 minimum) 
 
BOX SCRAPER (Frozen or Jammed Loads)  $200.00 / hr  ($100.00 minimum) 
 
SCALE USE (with or without scale ticket printed)  
 Single weigh on scale  $3.00 / weight 
 Weigh in/out on scale  $5.00 / tare & weight 
 
* No large volumes of truck and/or tractor tires accepted (voids our service contract) 
** Source must be approved by Polk County and Landfill Engineer (Wenck – 701-297-9600) for meeting site TCLP and other characteristic criteria, and may be 

limited based upon contractor volume or by Polk County Landfill volume on hand.  See Petro Contaminated Soil Acceptance Procedure. 
*** Accepted only at Landfill.  Source must be approved by Polk County prior to acceptance, and both acceptance and handling rate shall be determined based 

on physical characteristic and permit limitations. 
**** Reduced rates if delivered direct to the Compost Site @ Landfill due to reduced handling and shipping costs.  
  



Board of Commissioners 

Polk County Government Center 

     612 N Broadway – Room 211 

   Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

 

TO:      POLK COUNTY BOARD OF COMMISSIONERS             

FROM:     JON STEINER, ENV. SVS.  ADMIN. 

MEETING DATE:    July 28, 2020                         

AGENDA ITEM:   Solid Waste Program Updates 

 

SUMMARY:    

 
1. General updates on projects and permits for the Transfer Station, Landfill, Resource Recovery Facility. 

 

 

ACTION REQUESTED:  (INFORMATION ONLY/MOTION/RESOLUTION) 
 

 

1. Information Only:  Status Updates & Input.   

  

















RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Conditional Use Permit For Minnkota Power Cooperative Inc. 

For Reconstruction, Maintenance And  

Operation Of An Electrical Substation 

 

RESOLUTION (2020-66) 

 

The following resolution (2020-66) was offered by Commissioner: 

 

WHEREAS, Polk County Zoning Ordinance, Section 12.6200 allows for pubic utility 

buildings and structures in the Agricultural District; and 

 

WHEREAS, Minnkota Power Cooperative Inc. owns land described as: :  A parcel of land 

in the NW ¼ of the NW ¼ of Section 27, Township 147, Range 43; beginning at the 

northwest corner of said section 27; thence east along the north section line for 400 feet; 

thence south and parallel with the west section line for 500 feet; thence west and parallel 

with the north section line for 400 feet; thence north along the west section line for 500 

feet to the point of beginning, parcel #27.00175.00; 
  

WHEREAS, Minnkota Power Cooperative Inc. plan meets all requirements of the Polk 

County Zoning Ordinances; and 

 

WHEREAS, The Polk County Board of Commissioners finds: 

 

1. The applicant is requesting a Conditional Use Permit to reconstruct an 

existing substation on a parcel which is 4.59 acres in size.  The reclocation 

will move the buildings and substation further off County Highway 10, 

meeting all setbacks. 

 

2. The substation has been located on the site since the 1950’s and predates 

the Polk County Zoning Ordinance.  The site is in major need of renovations 

to provide reliable power to the local area. 

 

3. Wild Rice Electric is the power provider for this region.  Minnkota Power 

has a need for improved electric stability and reliability in the surrounding 

area.  The location of the electrical substation has existing on this site with 

no conflict to neighboring land uses for 70 years. 

 

4. Transmission lines have been grated easements across nearby lands to 

accommodate for this project and the movement of the substation.  Also, 

the property has been surveyed to develop on the 4.59-acre parcel owed by 

Minnkota Power with the least impact to surrounding land uses. 

   

5. The proposed use is a conditional use expressly designated in the ordinance; 



and, 

 

6. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

7. That the establishment of the conditional use will not impede the normal 

and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

8. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

9. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

10. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 

 

 

NOW THEREFORE BE IT RESOLVED, That the Polk County Board of Commissioners 

grants a conditional use permit to Minnkota Power Cooperative Inc. with the following 

conditions: 

 

1. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

2. That the establishment of the conditional use will not impede the normal 

and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

3. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

4. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

5. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 



 

6. That the use of the property shall at all times be in compliance with all 

federal, State of Minnesota, and County of Polk rules and regulations. 

 

7. The conditional use permit shall become void one year after it was granted  

unless used. 

 

  8. That the installation is secure from the public and does not create a  

 potential public hazard. 
 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS: NAYS: 

 

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of July 2020, and that the same is a 

true and correct copy of the whole thereof. 

  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

      ______________________________ 

      Charles S. Whiting 

      County Administrator 

      Clerk of the Board 
 

 

 





















RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Conditional Use Permit For Jonathan Olson  

For Hooking A Septic System To An Accessory Structure 

 

RESOLUTION (2020-67) 

 

The following resolution (2020-67) was offered by Commissioner: 

 

WHEREAS, Polk County Zoning Ordinance, Section 18.225 E allows for an accessory 

structure to be hooked to a septic system in the Shore Land District; and 

 

WHEREAS, Jonathan Olson owns land described as: That part of Gov. Lot 8, Sec. 30, 

Twp. 148 N., R. 42 W., Polk County, Minnesota described as follows:  Commencing at the 

northeast corner of Lot 1, Block 1, Assen’s Subdivision, the same being a point on the 

south line of said Gov. Lot 8; thence North 88 degrees 38′18″ East, assumed bearing, along 

said south line, a distance of 57.66 feet, more or less, to the point of beginning the same 

being a point at the intersection of a line described as “Line A” in Document No. 608667 

as filed in said office of the County Recorder and said south line of Gov. Lot 8; thence 

North 36 degrees 14′03″ West, along said described “Line A”, a distance of 187.07 feet; 

thence South 87 degrees 56′34″ West 348.00 feet; thence South 45 degrees 52′11″ West 56 

feet, more or less, to the shoreline of Union Lake; thence Southeasterly along said shoreline 

a distance of 150 feet, more or less, to said south line of Gov. Lot 8; thence North 88 

degrees 38′18″ East, along said south line, a distance of 395 feet, more or less, to the point 

of beginning, parcel #45.00230.01; 
  

WHEREAS, Jonathan Olson’s plan meets all requirements of the Polk County Zoning 

Ordinances; and 

 

WHEREAS, The Polk County Board of Commissioners finds: 

 

1. The applicant owns a riparian lot on Union Lake along East Union Drive 

located in Section 30 of Knute Township. 

 

2. The total riparian lot (frontlot) size is 58,806 square feet in size.  The 

applicant has a lake home and attached garage located on the parcel. 

 

3. The applicants request is to hook a new holding tank to a new 30’ x 80’ 

accessory structure.  Our office currently has not received a septic design 

for the planned holding tank but this will be required prior to issuing the 

permit. 

 

4. The applicant plans to have a total footprint of 30’ x 80’ building that 

includes an 8’x 30’ covered entry.  The building will be 30’ x 72’ in 

functional space and the new shed was flagged to meet all applicable 



setbacks. 

 

5. The applicant stated on their application that the septic would service a 

bathroom and wet bar planned to be located in the shed.  He added that no 

living quarters would be in the shed. 

 

6. The property was surveyed in 2011 and so the property lines are known and 

all projects will meet applicable setbacks. 

 

7. The applicant’s riparian lot is fairly deep so the applicant is able to locate 

the accessory structure 300 feet plus away from the Ordinary High Water 

Level (OHWL) of Union Lake.  This is the distance needed to build an 

accessory structure larger than 800 sq. ft. but not to exceed 2,400 sq. ft. in 

max. size. 

 

8. Including the proposed building, the impervious coverage on the parcel 

would be approximately 15%  impervious coverage.  The PCZO allows a 

maximum coverage of 25% for all parcels.  The planned septic system will 

not add anymore impervious coverage for the lot. 

 

9. The applicant will be required to complete and record a no guesthouse 

waiver before the land use permit is issued for this request. 

 

10. The applicant will be required to complete and record a no guesthouse 

waiver before the land use permit is issued for this request. 

 

11. Stephanie Klamm, MN DNR, stated that if the county approves the request 

they would recommend the following conditions: 

 

a. No living/sleeping quarters or kitchen facilities shall be added to the 

accessory structure in the future. 

b. The accessory structure at 2,400 sq. ft. needs to be setback 300 feet form 

the OHWL of Union Lake or reduced in size to meet all the setback 

requirements of the Polk County Shore Land Ordinance. 

c. The accessory structure meets the height restrictions for riparian parcels. 

d. Future buildings on the parcel meet all setbacks, height restrictions and 

impervious surface coverage of 25%, this may mean that future projects 

only allow pervious pavers. 

e. Vegetative screening between the structure and the OHWL is 

established satisfactory of the Polk County Planning and Zoning Office. 

f. Any bare ground be planted with perennial vegetation, preferably 

natural vegetation. 

   

12. The proposed use is a conditional use expressly designated in the ordinance; 

and, 

 



13. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

14. That the establishment of the conditional use will not impede the normal 

and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

15. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

16. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

17. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 

 

NOW THEREFORE BE IT RESOLVED, That the Polk County Board of Commissioners 

grants a conditional use permit to Jonathan Olson with the following conditions: 

 

1. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

2. That the establishment of the conditional use will not impede the normal 

and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

3. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

4. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

5. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 

 

6. That the use of the property shall at all times be in compliance with all 

federal, State of Minnesota, and County of Polk rules and regulations. 

 



7. No guest house uses – applicant shall have furnished evidence of having 

recorded the signed guest house waiver with the property deed before the 

building permit is issued. 

 

8. The conditional use permit shall become void one year after it was granted  

unless used. 

 

  9. No future development shall be allowed on the lot that would exceed the  

25% impervious surface requirement.  This shall include sidewalks, patios, 

pavers, etc.. 

 

  10. Applicant shall submit an approved septic design prior to issuance of the  

building/septic land use permit. 
 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:  NAYS: 

 

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of July 2020, and that the same is a 

true and correct copy of the whole thereof. 

  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

      ______________________________ 

      Charles S. Whiting 

      County Administrator 

      Clerk of the Board 
 

 

 

 

 























RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

Conditional Use Permit For Jay Holm 

An Accessory Structure That Bring The Total 

Square Footage Over 2500 Sq. Ft. On A Parcel Less 

Than 5 Acres In Size, But Greater Than 2 

 

RESOLUTION (2020-68) 

 

The following resolution (2020-68) was offered by Commissioner:  

 

WHEREAS, Polk County Zoning Ordinance, Section 13.7000 allows for accessory 

structures over 2,500 sq. ft. in the Agricultural District; and 

 

WHEREAS, Jay Holm owns land described as: That part of the NE¼NE¼ of Sec. 19, Twp. 

151 N., R. 49 W., lying southwesterly of the centerline of an abandoned portion of Polk 

County Highway Number 72, Polk County, Minnesota, described as follows:  

Commencing at the northeast corner of said Sec. 19; thence westerly along the north line 

of said Sec. 19 having a grid bearing of south 85⁰57′43″ West a distance of 634.98 feet to 

said centerline and the point of beginning; thence South 42⁰45′49″ East along said 

centerline a distance of 537.68 feet, thence South 50⁰54′47″ West a distance of 213.30 feet, 

thence North 42⁰45′ West a distance of 594.13 feet, thence North 81⁰32′09″ East a distance 

of 166.85 feet to the southwesterly right of way of said Highway Number 72; thence North 

42⁰45′49″ West along said right of way a distance of 84.04 feet to the north line of said 

Section 19; thence easterly along said north line North 85⁰57′43″ East a distance of 96.13 

feet to the point of beginning, containing 2.72 acres, more or less, parcel #40.00172.03; 

  

 WHEREAS, Jay Holm’s plan meets all requirements of the Polk County Zoning 

Ordinances; and 

 

WHEREAS, The Polk County Board of Commissioners finds: 

 

1. The applicant owns a 2.72 acres parcel of land in the Agricultural Zoning 

District in Section 19 of Huntsville Township. 

 

2. The property is located in the agricultural district and currently there is a 

home with an existing 40’ x 60’ (2,400 sq. ft.) accessory structure. 

 

3. The applicant would like to construct an additional 40’ x 60’ (2,400 sq. ft.) 

bringing the total accessory structures to 4,800 sq. ft..  The proposed 

building will be a storage building on his property for personal use and plans 

to meet all applicable County setbacks. 

 

4. There is an existing manmade dike system surround this site for the City of 

East Grand Forks levee system. 



 

5. The applicant has attempted to acquire more property surrounding his parcel 

but the City of East Grand Forks is unwilling to sell property most likely 

due to it being a clay borrow pit for dike construction after the 1997 flood 

control construction.  Lands that were paid for with federal funding for levee 

projects have strict rules for end of life uses. 

 

6. Huntsville Township received a comment for the neighbor that the septic 

system on Holm’s property has had an issue for quite some time and that 

they feel that this should be mentioned/addressed during the meeting.   The 

neighbor has no issues with the building request. 

    

7. The proposed use is a conditional use expressly designated in the ordinance; 

and, 

 

8. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

9. That the establishment of the conditional use will not impede the normal 

and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

10. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

11. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

12. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 

 

 

NOW THEREFORE BE IT RESOLVED, That the Polk County Board of 

Commissioners grants a conditional use permit to Jay Holm with the following 

conditions: 

 

1. That the conditional use will not be injurious to the use and enjoyment of 

other property in the immediate vicinity for the purposes already permitted, 

nor substantially diminish and impair property values within the immediate 

vicinity. 

 

2. That the establishment of the conditional use will not impede the normal 



and orderly development and improvement of surrounding vacant property 

for uses predominant in the area. 

 

3. That adequate utilities, access roads, drainage and other necessary facilities 

have been or are being provided. 

 

4. That adequate measures have been or will be taken to provide sufficient off-

street parking and loading space to serve the proposed use. 

 

5. That adequate measures have been or will be taken to prevent or control 

offensive odor, fumes, dust, noise and vibration, so that none of these will 

constitute a nuisance, and to control lighted signs and other lights in such a 

manner that no disturbance to neighboring properties will result. 

 

6. That the use of the property shall at all times be in compliance with all 

federal, State of Minnesota, and County of Polk rules and regulations. 

 

7. The conditional use permit shall become void one year after it was granted  

unless used. 

 

8. Huntsville Township official must sign off on the application prior to 

issuance of the Land Use zoning permit. 

 

9. The structure shall be used only by the occupant(s) of the residence.  The 

structures may be used for: storage of household goods, recreational 

vehicles and equipment, personal vehicles, maintenance and repair of 

personal vehicles and equipment, a shop or similar activity, keeping of 

animals and accessory equipment and supplies and as otherwise regulated 

by the Polk County Zoning Ordinance. 

 

10. The septic system serving the dwelling for the site must be evaluated by a 

septic professional to fix any issues with the current mound septic system 

prior to the land use permit being issued. 
 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:  NAYS: 

 

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of July 2020, and that the same is a 

true and correct copy of the whole thereof. 



  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

 

      ______________________________ 

      Charles S. Whiting 

      County Administrator 

      Clerk of the Board 
 

 

 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     07-28-2020                  

AGENDA ITEM:  Certificate of Performance/Final Acceptance SP 060-090-003 

Fosston Bike Trail 

 

SUMMARY:  

 

1. Gordon Construction of Mahnomen, Inc has completed the work on the 

Fosston Bike Trail project. 

2. Original Contract Amount was $205,344.00 

3. Final Contract Amount is $213,068.50 

 

 

 

 

 

 

ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve the 

Certificate of Performance/Certificate of Final Acceptance for SP 060-

090-003 and allow the County Engineer to sign the Certificate of 

Performances and the County Engineer and County Administrator to 

sign the Final Voucher. 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     07-28-2020                  

AGENDA ITEM:  Mower Tractor Purchase 

 

SUMMARY:  

 

1. As part of the 2020 budget, 1 mower tractor was to be purchased. 

2. Attached is the abstract for the mower tractor quotes 

3. Lowest responsible quote is Valley Plains Equipment at $147,000 

 

 

 

 

 

 

ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve the 

purchasing 1 mower tractor from Valley Plains Equipment at a cost of 

$147,000. 





Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     07-28-2020                  

AGENDA ITEM:  Approve MNDOT Agreement 1044384 

Approve Resolution (2020-63) MnDOT Agreement No. 

1044384 With The State Of Minnesota - Department Of 

Transportation 

 

 

SUMMARY:  

 

1. MNDOT is doing work along TH 2 near Mentor, MN. 

2. As part of the project they will need to remove and replace our intersection 

light at the corner of TH 2 and CSAH 10 

3. This agreement allows them to do the work and for Polk County to pay for 

the work. 

 

ACTION REQUESTED: 

 
A motion was made by Commissioner seconded by Commissioner to approve 

MNDOT Agreement 1044384 and have the County Administrator and County 

Board Chair sign the agreement. 

 

Approve Resolution (2020-63) MnDOT Agreement No. 1044384 With The State 

Of Minnesota - Department Of Transportation 
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Receivable Standard (Cooperative Agreements) 

STATE OF MINNESOTA 
DEPARTMENT OF TRANSPORTATION 

And 
POLK COUNTY 

COOPERATIVE CONSTRUCTION 
AGREEMENT 

State Project Number (S.P.):   6004-26  
Trunk Highway Number (T.H.):   2=008  
State Project Number (S.P.):   6003-35  
State Project Number (S.P.):   6005-75  
Lighting System Feed Point No.:   County  
 

Estimated Amount Receivable 
$11,943.18 

This Agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State") and 
Polk County acting through its Board of Commissioners ("County"). 

Recitals 

1. The State will perform grading, concrete pavement, R-Cut, lighting, and Bridge No. 91262 construction and 
other associated construction upon, along, and adjacent to Trunk Highway No. 2 (E.B.L.) from 0.84 miles 
west of Trunk Highway No. 32 to 0.39 miles west of County State Aid Highway (C.S.A.H.) No. 34 and on Trunk 
Highway No. 2 (E.B.L.) from 0.49 miles east of Trunk Highway No. 59 to 1.04 miles east of Trunk Highway 
No. 59 according to State-prepared plans, specifications, and special provisions designated by the State as 
State Project No. 6005-75, No. 6003-35, and No. 6004-26 (T.H. 2=008) ("Project"); and 

2. The County has been requested by the State to participate in County-owned lighting replacement 
construction; and 

3. The County wishes to participate in the costs of the County-owned lighting replacement construction and 
associated construction engineering; and 

4. Minnesota Statutes § 161.45, subdivision 2, allows for County-owned utility relocation to be included in a 
State construction contract, and payment by the County for such relocation according to applicable statutes 
and rules for utilities on trunk highways; and 

5. Minnesota Statutes § 161.20, subdivision 2 authorizes the Commissioner of Transportation to make 
arrangements with and cooperate with any governmental authority for the purposes of constructing, 
maintaining, and improving the trunk highway system. 

Agreement 

1. Term of Agreement; Survival of Terms; Plans; Incorporation of Exhibits 

1.1. Effective Date. This Agreement will be effective on the date the State obtains all signatures required by 
Minnesota Statutes § 16C.05, subdivision 2. 

1.2. Expiration Date. This Agreement will expire when all obligations have been satisfactorily fulfilled. 

1.3. Survival of Terms. All clauses which impose obligations continuing in their nature and which must survive 
in order to give effect to their meaning will survive the expiration or termination of this Agreement, 
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including, without limitation, the following clauses: 3. Maintenance by the County; 8. Liability; Worker 
Compensation Claims; 10. State Audits; 11. Government Data Practices; 12. Governing Law; Jurisdiction; 
Venue; and 14. Force Majeure. 

1.4. Plans, Specifications, and Special Provisions. Plans, specifications and special provisions designated by the 
State as State Project No. 6005-75, No. 6003-35, and No. 6004-26 (T.H. 2=008)  are on file in the office of 
the Commissioner of Transportation at St. Paul, Minnesota, and incorporated into this Agreement by 
reference ("Project Plans"). 

1.5. Exhibits. Preliminary Schedule "I" is on file in the office of the County Engineer and attached and 
incorporated into this Agreement.  

2. Construction by the State 

2.1. Contract Award. The State will advertise for bids and award a construction contract to the lowest 
responsible bidder according to the Project Plans. 

2.2. Direction, Supervision, and Inspection of Construction. 

A. Supervision and Inspection by the State. The State will direct and supervise all construction activities 
performed under the construction contract, and perform all construction engineering and inspection 
functions in connection with the contract construction. All contract construction will be performed 
according to the Project Plans.  

B. Inspection by the County. The County participation construction covered under this Agreement will be 
open to inspection by the County. If the County believes the County participation construction covered 
under this Agreement has not been properly performed or that the construction is defective, the 
County will inform the State District Engineer's authorized representative in writing of those defects. 
Any recommendations made by the County are not binding on the State. The State will have the 
exclusive right to determine whether the State's contractor has satisfactorily performed the County 
participation construction covered under this Agreement. 

2.3. Plan Changes, Additional Construction, Etc. 

A. The State will make changes in the Project Plans and contract construction, which may include the 
County participation construction covered under this Agreement, and will enter into any necessary 
addenda and change orders with the State's contractor that are necessary to cause the contract 
construction to be performed and completed in a satisfactory manner. The State District Engineer's 
authorized representative will inform the appropriate County official of any proposed addenda and 
change orders to the construction contract that will affect the County participation construction 
covered under this Agreement. 

B. The County may request additional work or changes to the work in the plans as part of the construction 
contract. Such request will be made by an exchange of letter(s) with the State. If the State determines 
that the requested additional work or plan changes are necessary or desirable and can be 
accommodated without undue disruption to the project, the State will cause the additional work or 
plan changes to be made. 

2.4. Satisfactory Completion of Contract. The State will perform all other acts and functions necessary to cause 
the construction contract to be completed in a satisfactory manner. 

3. Maintenance by the County 

Upon completion of the project, the County will provide the following without cost or expense to the State:  
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3.1. Lighting. Maintenance and ownership of T.H. 2 lighting facilities construction at County Road 12 and 
C.S.A.H. 10. Maintenance of electrical lighting systems includes everything within the system, from the 
point of attachment to the power source or utility, to the last light on the feed point, including but not 
limited to re-lamping of lighting units or replacing of LED luminaires, repair or replacement of all damaged 
luminaire glassware, loose connections, luminaires when damaged or when ballasts fail, photoelectric 
control on luminaires, defective starter boards or drivers, damaged fuse holders, blown fuses, knocked 
down poles including wiring within the poles, damaged poles, pullboxes, underground wire, damaged 
foundations, equipment pad, installation of approved splices or replacement of wires, repair or extending 
of conduit, lighting cabinet maintenance including photoelectric cell, electrical distribution system, Gopher 
State One Call (GSOC) locates, and painting of poles and other equipment. The County will be responsible 
for the hook up cost and application to secure an adequate power supply to the service pad or pole and 
will pay all monthly electrical service expenses necessary to operate the lighting facility.  

3.2. Additional Drainage. No party to this Agreement will drain any additional drainage volume into the storm 
sewer facilities constructed under the construction contract that was not included in the drainage for 
which the storm sewer facilities were designed, without first obtaining written permission to do so from 
the other party.  

4. Basis of County Cost 

4.1. Schedule "I". The Preliminary Schedule "I" includes all anticipated County participation construction items 
and the construction engineering cost share covered under this Agreement, and is based on engineer's 
estimated unit prices.  

4.2. County Participation Construction. The County will participate in the following at the percentages 
indicated.  

A. 100 Percent will be the County's rate of cost participation in all of the County Road No. 12 and 
C.S.A.H. 10 lighting replacement construction as tabulated on Sheet No. 2 of the Preliminary 
Schedule "I". 

4.3. Construction Engineering Costs. The County will pay a construction engineering charge equal to 8 percent 
of the total County participation construction covered under this Agreement. 

4.4. Plan Changes, Additional Construction, Etc. The County will share in the costs of construction contract 
addenda and change orders that are necessary to complete the County participation construction covered 
under this Agreement, including any County requested additional work and plan changes. 

The State reserves the right to invoice the County for the cost of any additional County requested work 
and plan changes, construction contract addenda, change orders, and associated construction engineering 
before the completion of the contract construction. 

4.5. Liquidated Damages. All liquidated damages assessed the State's contractor in connection with the 
construction contract will result in a credit shared by each party in the same proportion as their total 
construction cost share covered under this Agreement is to the total contract construction cost before any 
deduction for liquidated damages. 

5. County Cost and Payment by the County 

5.1. County Cost. $11,943.18 is the County's estimated share of the costs of the contract construction and the 
8 percent construction engineering cost share as shown in the Preliminary Schedule "I". The Preliminary 
Schedule "I" was prepared using estimated quantities and unit prices, and may include any credits or lump 
sum costs. Upon award of the construction contract, the State will prepare a Revised Schedule "I" based on 
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construction contract unit prices, which will replace and supersede the Preliminary Schedule "I" as part of 
this Agreement. 

5.2. Conditions of Payment. The County will pay the State the County's total estimated construction and 
construction engineering cost share, as shown in the Revised Schedule "I", after the following conditions 
have been met: 

A. Execution of this Agreement and transmittal to the County, including a copy of the Revised Schedule 
"I".  

B. The County's receipt of a written request from the State for the advancement of funds. 

5.3. Acceptance of the County's Cost and Completed Construction. The computation by the State of the 
amount due from the County will be final, binding, and conclusive. Acceptance by the State of the 
completed contract construction will be final, binding, and conclusive upon the County as to the 
satisfactory completion of the contract construction. 

5.4. Final Payment by the County. Upon completion of all contract construction and upon computation of the 
final amount due the State's contractor, the State will prepare a Final Schedule "I" and submit a copy to 
the County. The Final Schedule "I" will be based on final quantities, and include all County participation 
construction items and the construction engineering cost share covered under this Agreement. If the final 
cost of the County participation construction exceeds the amount of funds advanced by the County, the 
County will pay the difference to the State without interest. If the final cost of the County participation 
construction is less than the amount of funds advanced by the County, the State will refund the difference 
to the County without interest.  

The State and the County waive claims for any payments or refunds less than $5.00 according to 
Minnesota Statutes § 15.415. 

6. Authorized Representatives 

Each party's Authorized Representative is responsible for administering this Agreement and is authorized to give 
and receive any notice or demand required or permitted by this Agreement. 

6.1. The State's Authorized Representative will be: 

Name, Title:  Malaki Ruranika, Cooperative Agreements Engineer (or successor) 
Address:  395 John Ireland Boulevard, Mailstop 682, St. Paul, MN 55155 
Telephone:  (651) 366-4634 
E-Mail:  malaki.ruranika@state.mn.us 

6.2. The County's Authorized Representative will be: 

Name, Title:  Richard C. Sanders, County Engineer (or successor) 
Address:  820 Old Highway 75 South, Crookston, MN 56716 
Telephone:  (218) 470-8253 
E-Mail:  rsanders@co.polk.mn.us 

7. Assignment; Amendments; Waiver; Contract Complete 

7.1. Assignment. No party may assign or transfer any rights or obligations under this Agreement without the 
prior consent of the other party and a written assignment agreement, executed and approved by the same 
parties who executed and approved this Agreement, or their successors in office. 
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7.2. Amendments. Any amendment to this Agreement must be in writing and will not be effective until it has 
been executed and approved by the same parties who executed and approved the original Agreement, or 
their successors in office. 

7.3. Waiver. If a party fails to enforce any provision of this Agreement, that failure does not waive the 
provision or the party's right to subsequently enforce it. 

7.4. Contract Complete. This Agreement contains all prior negotiations and agreements between the State and 
the County. No other understanding regarding this Agreement, whether written or oral, may be used to 
bind either party. 

8. Liability; Worker Compensation Claims 

8.1. Each party is responsible for its own acts, omissions, and the results thereof to the extent authorized by 
law and will not be responsible for the acts, omissions of others, and the results thereof. Minnesota 
Statutes § 3.736 and other applicable law govern liability of the State. Minnesota Statutes Chapter 466 and 
other applicable law govern liability of the County. 

8.2. Each party is responsible for its own employees for any claims arising under the Workers Compensation 
Act. 

9. Nondiscrimination 

Provisions of Minnesota Statutes § 181.59 and of any applicable law relating to civil rights and discrimination are 
considered part of this Agreement. 

10. State Audits 

Under Minnesota Statutes § 16C.05, subdivision 5, the County's books, records, documents, accounting 
procedures, and practices relevant to this Agreement are subject to examination by the State and the State 
Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. 

11. Government Data Practices 

The County and State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes 
Chapter 13, as it applies to all data provided under this Agreement, and as it applies to all data created, 
collected, received, stored, used, maintained, or disseminated by the County under this Agreement. The civil 
remedies of Minnesota Statutes §13.08 apply to the release of the data referred to in this clause by either the 
County or the State. 

12. Governing Law; Jurisdiction; Venue 

Minnesota law governs the validity, interpretation, and enforcement of this Agreement. Venue for all legal 
proceedings arising out of this Agreement, or its breach, must be in the appropriate state or federal court with 
competent jurisdiction in Ramsey County, Minnesota. 

13. Termination; Suspension 

13.1. By Mutual Agreement. This Agreement may be terminated by mutual agreement of the parties. 

13.2. Termination for Insufficient Funding. The State may immediately terminate this Agreement if it does not 
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued 
at a level sufficient to allow for the performance of contract construction under the Project. Termination 
must be by written or fax notice to the County. 
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13.3. Suspension. In the event of a total or partial government shutdown, the State may suspend this 
Agreement and all work, activities and performance of work authorized through this Agreement. 

14. Force Majeure 

No party will be responsible to the other for a failure to perform under this Agreement (or a delay in 
performance), if such failure or delay is due to a force majeure event. A force majeure event is an event beyond 
a party's reasonable control, including but not limited to, unusually severe weather, fire, floods, other acts of 
God, labor disputes, acts of war or terrorism, or public health emergencies.  

[The remainder of this page has been intentionally left blank] 
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POLK COUNTY 

The undersigned certify that they have lawfully 
executed this contract on behalf of the Governmental 
Unit as required by applicable charter provisions, 
resolutions, or ordinances. 

By:   

Title:   

Date:   

By:   

Title:   

Date:   

DEPARTMENT OF TRANSPORTATION 

Recommended for Approval: 

By:   
(District Engineer) 

Date:   

Approved: 

By:   
(State Design Engineer) 

Date:   

COMMISSIONER OF ADMINISTRATION 

By:   
(With Delegated Authority) 

Date:   

 

INCLUDE COPY OF RESOLUTION APPROVING THE AGREEMENT AND AUTHORIZING ITS EXECUTION. 
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PRELIMINARY SCHEDULE "I" 
Agreement No. 1044384

Polk County

S.P. 6004-26 (T.H. 2=008) Preliminary: July 9, 2020 
S.P. 6003-35
S.P. 6005-75
State Funds

Grading, concrete pavement, R-Cut, lighting, and Bridge No. 91262 construction to start approximately May 2021 under
State Contract No. ____ with ____
located on T.H. 2 (E.B.L.) from 0.84 miles west of T.H. 32 to 0.39 miles west of C.S.A.H. 34
and located on T.H. 2 (E.B.L.) from 0.49 miles east of T.H. 59 to 1.04 miles east of T.H. 59

CITY COST PARTICIPATION

S.P. 6004-26 Lighting (From Sheet No. 2) 11,058.50
Subtotal $11,058.50
Construction Engineering (8%) 884.68

(1) Total City Cost $11,943.18

(1) Amount of advance payment as described in Article 5 of the Agreement (estimated amount)
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(1) 100% COUNTY
(P) = PLAN QUANTITY

ITEM S.P. 6004-26 UNIT QUANTITY UNIT PRICE COST
NUMBER LIGHTING WORK ITEM (1)

2104.502 REMOVE LIGHTING UNIT EACH 1.00 300.00 300.00
2104.502 REMOVE LIGHT FOUNDATION EACH 2.00 375.00 750.00
2104.502 SALVAGE LIGHTING UNIT EACH 1.00 500.00 500.00
2104.503 REMOVE DIRECT BURIED LIGHTING CABLE (P) LIN FT 190.00 1.65 313.50
2545.502 LIGHTING UNIT TYPE 9-40 EACH 1.00 3,050.00 3,050.00
2545.502 LIGHT FOUNDATION DESIGN E EACH 2.00 900.00 1,800.00
2545.503 3" NON-METALLIC CONDUIT (DIRECTIONAL BORE) (P) LIN FT 85.00 25.00 2,125.00
2545.503 DIRECT BURIED LIGHTING CABLE 4/C 4 AWG (P) LIN FT 190.00 8.00 1,520.00
2545.602 INSTALL LIGHTING UNIT EACH 1.00 700.00 700.00

TOTAL $11,058.50

(1) 100% COUNTY $11,058.50



 

 

POLK COUNTY 

RESOLUTION 

IT IS RESOLVED that Polk County enter into MnDOT Agreement No. 1044384 with the State of Minnesota, 
Department of Transportation for the following purposes: 

To provide for payment by the County to the State of the County's share of the costs of the lighting replacement 
construction and other associated construction to be performed upon, along, and adjacent to Trunk Highway No. 2 
(E.B.L.) from 0.84 miles west of Trunk Highway No. 32 to 0.39 miles west of County State Aid Highway No. 34 and on 
Trunk Highway No. 2 (E.B.L.) from 0.49 miles east of Trunk Highway No. 59 to 1.04 miles east of Trunk Highway No. 
59 under State Project No. 6004-26 (T.H. 2=008). 

IT IS FURTHER RESOLVED that the   
(Title) 

and the   
(Title) 

are authorized to execute the Agreement and any amendments to the Agreement. 

CERTIFICATION 

I certify that the above Resolution is an accurate copy of the Resolution adopted by the Board of Commissioners of 
Polk County at an authorized meeting held on the   day of 
 , 2020, as shown by the minutes of the meeting in my possession. 

Subscribed and sworn to me this 
  day of  , 2020 

Notary Public   

My Commission Expires   

 

  
(Signature) 

  
(Type or Print Name) 

  
(Title) 



RESOLUTION OF THE POLK COUNTY 

BOARD OF COMMISSIONERS 

 

RESOLUTION (2020-63) 

 

MnDOT Agreement No. 1044384  

With The State Of Minnesota - Department Of Transportation 

 

The following resolution (2020-63) was offered by Commissioner: 

 

IT IS RESOLVED, That Polk County enter into MnDOT Agreement No. 1044384 with 

the State of Minnesota, Department of Transportation for the following purposes:  

 

To provide for payment by the County to the State of the County's share of the costs of the 

lighting replacement construction and other associated construction to be performed upon, 

along, and adjacent to Trunk Highway No. 2 (E.B.L.) from 0.84 miles west of Trunk 

Highway No. 32 to 0.39 miles west of County State Aid Highway No. 34 and on Trunk 

Highway No. 2 (E.B.L.) from 0.49 miles east of Trunk Highway No. 59 to 1.04 miles east 

of Trunk Highway No. 59 under State Project No. 6004-26 (T.H. 2=008).  

 

IT IS FURTHER RESOLVED, That Gary Willhite, Chair of the Polk County Board and 

Charles S. Whiting, Polk County Administrator are authorized to execute the Agreement 

and any amendments to the Agreement.  

 

 Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:   NAYS:  

 

STATE OF MINNESOTA) 

           )   ss. 

COUNTY OF POLK         ) 

 

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th day of July 2020 and that the same is true 

and correct copy of the whole thereof. 

 

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

 

 

    __________________________________ 

    Charles S. Whiting 

    Polk County Administrator 

    Clerk of the Board 



Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     07-28-2020                  

AGENDA ITEM:  NG 911 Data Cleanup and Readiness 

 

SUMMARY:  

 

1. Polk County has been approved for $36,171.87 to complete this work. 

2. Total cost is expected to be less than $40,000.00 

 

 

 

 

 

 

ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve 

contracting with ProWest and Associates in the amount of $40,000.00 to 

complete the work listed in the work plan. 



 

EQUAL OPPORTUNITY EMPLOYER 

MINNESOTA DEPARTMENT OF PUBLIC SAFETY 

Emergency Communication Networks 
445 Minnesota Street • Suite 1725 • Saint Paul, Minnesota 55101-5137 
Phone: 651.201.7547 • Fax: 651.296.2665 • TTY: 651.282.6555 
www.ecn.state.mn.us 
 

TO: Sarah Wilcox, NWECB Regional Grant Administrator 
FROM: Dan Craigie, 9-1-1 Program Manager 
RE: NG9-1-1 GIS Grant Award 
DATE: 4/9/2020 

Sarah, 

Thank you for your application and commitment to the NW region of Minnesota. This letter 
is to inform you that the Northwest Emergency Communications Board (NWECB) has been 
awarded a total amount of $328,093.98 for their respective GIS applications. Please 
reference the grant evaluation documents that accompanies this letter for an explanation of 
how that number was calculated & the breakdown per entity. 

You will be notified through the E-Grants platform in the coming days of the next steps in 
accepting the grant award.  

As the timeframe between the applications & award was exceptionally long, a number of 
requirements changed, specifically the data model in which the GIS information should use. 
You’ll find an attached addendum that lists these changes & asks each applicant to 
acknowledge by signing. These signed addendums will be required to be uploaded within the 
E-Grants platform before acceptance. 

Sincerely, 

Dan Craigie 
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 It’s important to know  8239 State 371 NW  |  PO Box 812  |  Walker, MN 56484 
PH 320.207.6858  |  FX 320.207.6869  |  www.prowestgis.com  |  consult@prowestgis.com 

Polk County, MN 

 

NG 9-1-1 Data Clean-up and Readiness 
 
Date:    November 19, 2019 
 
Client:     Polk County, MN 

 
 

   
 
  

To comply with NG 911 (next generation), the County needs to ensure its GIS data (road centerlines, 
address points, and ESN zones) and legacy 911 databases (MSAG and ALI) all represent the same 
information.  
 
Pro-West (PWA) has defined the analysis and data corrections that will be applied to the County’s GIS 
data in this scope document. 
 
PWA will follow the State’s protocols for ensuring deliverables provided to the County are free from error 
and ready to be used for NG 911 (any error that cannot be corrected will be flagged within the data).  
Mandatory and Conditional NENA NG911 Data Model that match current GAC schema (NG911 Data 
Model) will be populated and checked for accuracy. Fields that marked with “M” for Mandatory and “C” 
for Conditional will be attributed.  All attributes marked “O” for Optional will be added to the feature 
class schema (but not populated unless already maintained). Any Mandatory or Conditional fields that 
are unable to be populated because of lack of data from client will be flagged and client alerted. (Example 
is speed limit data). Data elements which are found in the GAC schema only and do not crosswalk to the 
NENA requirements are ineligible for reimbursement under the federal grant. 
 

Data Preparation 

PWA will configure the data and schema to conform to State Standards as outlined in the Minnesota 
NG9-1-1 Validation Overview document as of November 2019.  
 

1) All fields mapped to the Minnesota NG9-1-1 schema must have the same field type as detailed 
in the corresponding GAC standard, and the field width must not exceed the GAC-defined field 
width (use NENA field type and width if missing from the GAC standard).  

2) All mandatory elements must be present and contain non-null values. If a data element is 
conditional and the attribute value exists (even if not yet captured in the data), it must also be 
included and contain non-null values.  

3) Fields with a standard domain must follow the GAC domain or agreed-upon values for MnGeo 
to translate to the domain values.  

4) Fully parse out all street name elements in both the ADP and RCL datasets and propagated into 
the related attribute fields.  

5) Fully spell out all abbreviated street name elements in both the ADP and RCL datasets.  

Project Description: 
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PWA will deliver data and schema that fits to the requirements for federal grant fund reimbursement for 
the County. If the County needs to have attribute fields named differently or other data requirement 
needs, please see options below for “optional services”. If applying for grant reimbursement, changes to 
schema may not be covered under the grant terms and should be reviewed with your NG 911 grant 
administrator. 
 
Once the datasets have been cleaned, populated, and delivered, PWA will provide maintenance services 
to the County or train County staff to maintain the data to ensure it remains compliant with the State’s 
requirements for NG 911. 
 
PWA will use the information provided by the State in the County’s data readiness report to ensure 
efforts are not duplicated when performing this analysis. 

 

NG 911 Data Readiness – Pro-West Process 
 

What does NG 911 data readiness mean?  NG 911 readiness refers to a process that must be completed 
on the County 911 data to assure the same information is being used at all levels of the emergency 
response process (call validation, response, and location). 
 
The first step is to work with the County to identify the Community names and community name 
boundaries to be used for the NG 911 clean-up process.  The second step is to establish current 
maintenance frequency of the data elements under analysis (MSAG, road centerlines, address points, and 
ESNs). This will allow the County to identify the data source that will hold the most weight.  
Documentation outlining the editing situations that occur and the way in which each situation is handled 
(data standards), will be provided in the PWA project plan.  This will ensure that all “like” issues are 
corrected in the same manner. 
 
In many instances, only small errors exist between the road centerlines and MSAG.  These 
standardizations will be used to identify in which data source the error should be corrected in. 
 
PWA will identify errors across all the 911 elements but will only be able to flag issues in copies of the ALI 
and MSAG databases (due to lack of access to the main database).  All errors identified in the road 
centerlines, address points, and ESNs will be corrected and delivered to the County as updated feature 
classes. 
 
The following data creation, analysis, and clean-up sections will describe the processes and comparisons 
that will be completed on the 911 data. 
 

Community Name Validation 

 
This is the first and most crucial step in ensuring the GIS data and the current MSAG and ALI databases 
are representing the same information and can be analyzed properly.  PWA will work with the County to 
identify the community names used throughout the County and within each of the current databases and 
GIS layers.  The outcome will be a spatially represented community name layer to analyze and apply a 
consistent community name to each of the features found within the roads and address point layers. 
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Below see the results from the State’s data readiness report regarding community name validation: 
 

 
 

 

Data Analysis and Clean-Up 

1. 911 ALI database to MSAG Analysis 
2. 911 ALI database to Road Centerline and Address Point 
3. MSAG to Road Centerline Analysis 
4. Road Centerline Analysis 
5. Road Centerline to Address Point Analysis 
6. ESN Analysis 

911 ALI Database to Road Centerline and Address Point Analysis 

The ALI database will be analyzed against the road centerline and address point GIS layers. This will 
ensure that each potential source of information for NG911 matches. PWA will use our standard, proven 
processes to verify that ALI database entries both fit within provided Road Centerline ranges and are 
represented within the Address Points feature class. Flags will be set within the ALI database identifying 
records that do not work within these feature classes. 
 
Road Centerlines and Address Point features will be updated as missing elements are found within the 
ALI database that are currently not represented in the GIS data.   

MSAG to Road Centerline Analysis 

PWA will use its experience in MSAG comparison and custom tools to analyze the MSAG and Road 
Centerlines. As with the ALI database, after review of both the MSAG and Road Centerline feature class, 
address standardizations may need to be run to accurately run the analysis. PWA’s tools will identify 
inconsistences within the data as described below. These will be flagged within the MSAG and Road 
Centerline feature class, identifying the records that show inconsistencies and potentially require future 
clean-up.   
 
Analysis will identify: 

• MSAG road names not represented within the Road Centerline feature class 

• Road Centerline names not represented within the MSAG 

• Address Ranges within MSAG not represented within the Road Centerlines 

• Address Ranges within the Road Centerlines not represented in the MSAG 

• Accurate use of the Odd, Even, Both in the MSAG regarding the representation of ranges 
(directionality) within Road Centerlines 

 
All road centerline feature issues will be updated as described in the standards document described 
above.  All MSAG issues will be flagged and returned to the County for correction. 
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Road Centerline Analysis 

Topologic Analysis and Clean-up 
The road centerline topologic analysis will be completed on the road centerline feature class, which will 
identify issues within the road network itself. PWA will apply the following rules to the road centerline: 

• Must not self-intersect 

• Must not self-overlap 

• Must not overlap 

• Must not intersect 

• Must not have dangles 
 
Some of these rules will cause false positives, however they are crucial for ensuring a clean network. The 
“must not have dangles” rule will cause an error but is the best way to identify that all road segments are 
connected at an intersection if more than two segments meet at one place. 
  
PWA will verify all topologic errors found within the road centerlines and correct. 
 
Additional Road Centerline Analysis and Clean-up 

• Road centerline directionality 

• Road centerline splits – these should occur at: 
o Intersections 
o District boundaries  
o Municipality boundaries 
o Township boundaries  
o Remove splits and adjust attributes if split is not needed 

• Aerial imagery review 
o Road segments that do not exist on aerial 
o Road segments on aerial that do not exist within the road centerline feature class 
o Spatial alignment of the road centerline with how it appears on the aerial image 

▪ This is a cosmetic correction and not included in the estimate cost. If the County 
would like spatial alignment of road segments with aerial, PWA can provide an 
additional quote for the cost of correcting these once the data has been analyzed. 

• Attribute review 
o Street name spelling errors or inconsistencies 
o Suffix use conformity (Ave, AV, Avenue) 
o Directional conformity (N, NO, North) 
o Community attribute accuracy (right/left use conforms with other boundary data) 
o Address Range Attributes 

▪ Address range overlaps (between segments) 
▪ Unequal left/right ranges 
▪ Gaps in the address range 
▪ Address range with zeros 
▪ Odd/even address range use between road segments 

 

All errors found will be corrected by PWA within the County’s Road Centerline feature class. 
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Road Centerline to Address Point Analysis 

Fishbone Analysis 

PWA deploys fishbone analysis tools to ensure address point locations and attributes agree with the Road 
Centerline segment nearest to them. This analysis will identify: 
 

• Wrong Parity – the address point is located on the wrong side of the road according to the 
odd/even values assigned to the road segment 

• Out of Sequence – the address point is out of sequence with a neighboring address point 

• Out of Range – the assigned address does not fit within the address range populated on the 
associated road centerline segment 

• Unfound Address – the assigned address does not fit within the address ranges and/or names 
assigned to the road centerline network 

 
These errors will result in updates to road centerline data, the address points, or will be flagged as 
anomalies within the County’s addressing system. 
 
Sometimes these types of anomalies occur within an addressing system. If this is an “approved” address 
anomaly, the feature (address point or road centerline segment) should be flagged accordingly to allow 
all users the ability to see that this is a known addressing issue and is to be left the way it has been added 
to the system. 
 
PWA will correct identified errors where possible. Responses may be required from the County regarding 
errors identified, describing how they would like to handle an existing address anomaly. A discrepancy 
point will be created and provided to the County for feedback if needed. 

ESN Analysis 

PWA will review emergency response/district boundaries with the County and verify what is currently 
being maintained by the County. The ESN boundaries will be analyzed along with the road centerlines 
and address points to assure all emergency response data is in alignment. PWA will run topologic analysis 
and attribute analysis on the District boundaries. This will assure the County that, once the project is 
complete, all emergency response features are ready for NG911 and continued maintenance. 
 
Any errors found will within the ESN boundaries will be corrected by PWA. If issues cannot be resolved, 
PWA will communicate these to the County for feedback. 
 
The ESN layer will also be used populate the mandatory ESN (right and left) attributes in the State’s NG 
911 data standard for road centerlines and the ESN number in the address points. 
 

State Validation Analysis 

After the initial delivery of cleaned data to the County, it will be submitted to the State for compliance. 
To comply with NG 911 (next generation), the County needs to ensure its GIS data (road centerlines, 
address points, and ESN zones) and legacy 911 databases (MSAG and ALI) all represent the same 
information. This portion of the scope provides services to move the County through all State Validation 
phases and correct identified previously flagged errors from the delivered data so that the County 
achieves a State approved percentage for each phase (1-7).  
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This project will involve PWA, the County, IES and the State.  Each stage in the State’s process requires 
back and forth communication between all parties to reach the required validation for all State reports.  
PWA will work through each stage with the County, systematically, per State requirements.  It is critical 
that PWA have a technical contact at the County that can assist with error resolution, data requests, 
connection requests and any other State questions that arise that need County feedback. 
 
Please note that this project, as outlined, addresses all new State rules, requirements, schema changes, 
and other State changes that have recently been put in place (as of November 2019). 

 

There are seven major validation phases: 
1) Community Name Validation 
2) Emergency Service Number Validation 
3) Street Name Validation 
4) Master Street Address Guide Validation 
5) Address Validation 
6) Database Integrity Validation (formerly called Geospatial Validation) 
7) Edge-matching and Polygon-to-Location Data Validation 
 

Phase 1 - Community Name Validation  

The purpose of this validation phase is to normalize community names across various disparate datasets. 
The MSAG and CTU community names will be synchronized across the MSAG, RCL, ADP. 
 

Data Requirements 
  
1. MSAG community names synchronized between the MSAG, RCL and ADP 

a. Each MSAG community name in the RCL must be present in the MSAG  
b. Each MSAG community name in the ADP must be present in the MSAG  

2. CTU names synchronized between the state CTU domain, RCL and ADP 
a. Each CTU name in the RCL must be in the state CTU domain, except for unorganized 

territories (UT) 
b. Each CTU name in the ADP must be in the state CTU domain, except for UTs  

 

Phase 2 - Emergency Service Number Validation  

The purpose of this validation phase is to normalize emergency service numbers (ESNs) across various 
disparate datasets. ESNs will be synchronized across the MSAG, RCL, and ADP.  
 

Data Requirements  

1. ESN synchronized between the MSAG, RCL and ADP 
a. Each ESN in the RCL must be present in the MSAG 
b. Each ESN in the ADP must be present in the MSAG  

Phase 3 - Street Name Validation  

The purpose of this validation phase is to normalize street name elements across various disparate 
datasets. Street names will be synchronized across the MSAG, RCL, and ADP. 
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Data Requirements  
 

1. Street name synchronized between the MSAG, RCL and ADP 
a. Each street in the MSAG must be present in the RCL  

 

Phase 4 - MSAG Validation  

The purpose of this validation phase is to compare the RCL and MSAG datasets with a goal towards the 
RCL being able to provide the same answers the MSAG currently does. 
 

Data Requirements  

1. Each combination of street name, MSAG community, address range, and ESN in the RCL 
is represented in the MSAG.  

Phase 5 - Address Validation  

The purpose of this validation phase is threefold: (1) ensure that address ranges within the RCL segments 
do not conflict with one another, (2) ensure all valid ALI civic locations can be geoverified, and (3) achieve 
addressing consistency between the ADP and RCL. 
 

Data Requirements  
1. All valid ALI records must be geocodable to a single location in either the ADP or RCL. 
2. Each address in the ADP must be geocodable to a single location on the RCL. 

*Not all features in the ALI database can be geoverified. Any features that cannot be geoverified will be 

flagged and given to County for review. 

Phase 6 – Database Integrity Validation  

The purpose of this validation phase is to ensure data and database integrity. Geometry of features will 
also be assessed. 
 

Data Requirements  
 
1) RCL and ADP features must have a unique ID unlike any other feature’s unique ID  
b. features must not have identical attribute information (this considers all NENA attributes 
except unique ID)  
c. all records must have geometry  
 
2) RCL only  

a. Street intersection splits – RCLs must be split at intersections  
b. Connections and dangles – RCLs must be snapped to other RCLs, leaving no dangle 

nodes; exceptions may include dead ends, roundabouts, and island roads. 
 

Phase 7 – Edge-matching and Polygon-to-Location Data Validation  

The purpose of this validation phase is to ensure data and database integrity. Geometry of features will 
also be assessed. The purpose of this validation phase is to assess polygon topology, attribution, and 
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edge matching in the Emergency Service Boundary and PSAP polygons especially as they relate spatially 
to the RCL and ADP. MnGeo is currently finalizing this process.  
 

Once report from State confirms boundary layers are validated, the State and PWA will consider this 
phase successful and all State validations, at the present time, will be completed per State Validation 
documents dated 11/24/2019. If validation processes drastically change in scope, it is possible a further 
scope of work will be need for further services. 

Optional Services 

County can select to add any of the following Optional items for additional cost (listed in the cost 
section below) 
 

Data Publishing 

PWA will deliver data that conforms to the structure and schema of the State NG911 project, If the 
County needs to keep data and attribute in a different schema, field names, or abbreviations, PWA can 
configure its purpose-built ETL (extract-transform-load) publishing tool for the County.  This will allow the 
GIS data to remain in the current schema (with additions for State mandatory fields) and publish the data 
required layers (Road Centerline and Address Points) to the States selected schema. 
 
The County may currently have a CAD (computer aided dispatch system) that requires the GIS to be a 
pre-determined schema.  The publishing script will allow the County’s data to remain in the current 
schema and publish it out to the State’s required schema.   
 
This can be set up as a scheduled task, allowing automation of the data extraction and transfer process.  
The optional cost for this service has been added to the cost section below.  
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The apprize solution ensures NG 911 compliancy with State standards by allowing residents and 
municipalities within the County a single, one stop location to request an address, communicate an issue 
with a current address, and allow municipalities to enter address changes to be updated within the 
County-wide addressing dataset.  The solution integrates automated email notification with the 
addressing process by notifying County staff of new address updates or changes. 
 

 
 

Request an Address 

When a resident requests an address they would be directed to a web-based solution that allows them to 
enter all the information required by the County when requesting an address.  The user would also select 
a location on the map in the general area of the address request, which will add a visual and clarification 
to the address request. 
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Communicate an Address Issue 

County residents will select a current address shown within the County’s data and complete a form 
identifying the issue with the address.  The County’s address maintenance staff (or vendor) would receive 
the issue, make the necessary change and have the ability to respond to the resident. 
 

Municipality Address Updates 

Since municipalities are the addressing authority within their city limits, this solution will provide a place 
where the municipality will communicate address changes with the County to be updated in the “official” 
address point GIS layer.  

 
The Address Communication solution leverages the Esri license investment the County has made and 
provides a collaborative tool for address communication throughout the County.  The information 
entered via the web solution will be referenced by the County’s address maintenance provider (in house 
editors or PWA).  The data maintainers will use the information provided to update the GIS layers that 
are consumed by the CAD (computer aided dispatch) system, the State, and all other County applications. 
 

Solution Support 

The purchase of the solution is a one-time fee and includes unlimited user access.  PWA will provide as-
needed support on an hourly basis.   
 
 

 

Address Maintenance:  County Training or Pro-West Maintenance 

Once the data NG 911 data has been analyzed and cleaned up, the County will need to ensure it 
continues to conform to the required standards. Two options are available to meet this goal: 
 

1. PWA to provide training for the County 
2. PWA to perform Maintenance  

 

County Training  

If the County chooses to carry out maintenance of NG 911 data in-house, PWA can provide the County 
with the skills necessary to do so. Training delivery will depend on the County’s staffing resources and 
current software availability (or budget for purchases).  Pro- West’s purposed training would cover the 
following items: 
 

• Configuration and testing of Esri addressing tools 

• Installation of the necessary components at the County 

• Creation of a custom update manual on the use of the tools 

• On-site training with the County to review the tool use and configurations 
 
Esri’s Attribute Assistant will be configured and built to work with the County’s update address points 
and road centerline data. PWA will work with the County to identify the address attributes that can be 
spatially or automatically populated and ensure these values are auto-populated for those who maintain 
address data at the County. 
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These tools are free to use with the County’s investment in Esri technology, and PWA wants to make sure 
this investment is fully leveraged. Any third-party tools currently in use by the County require 
maintenance and are not guarantee to continue to perform as needed as Esri updates its GIS software.  
 

Pro-West Maintenance  

If the County would prefer not to perform maintenance internally, or does not have sufficient time to do 
so, PWA can be contracted to maintain the County’s NG 911 data. PWA has the skills, experience, and 
software required to ensure the County’s data will be efficiently updated and delivered to the County as 
updates are requested.   
 
Pricing for this option would be discussed with the County. Updates would be invoiced at an hourly rate. 
 
 
 
 
 
 
 
Pro-West & Associates Project Manager:   Cinde Morris, GISP 

Phone:  320-207-6855 
Email: cmorris@prowestgis.com  

 
Client Project Manager:       TBD 
 
Project Schedule:      TBD 

 
 

  

Project Management: 
 

mailto:cmorris@prowestgis.com
mailto:cmorris@prowestgis.com
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Data Requirements for Data Analysis, Clean-Up, and Creation 

PWA will require the following information from the County: 

• ALI Database 

• MSAG Database 

• Road Centerlines 

• Address Points 

• District (ESN) Boundaries 
o ESN number boundary 
o Law, Fire, EMS boundaries 

• Parcels (with physical address from tax database) 

• Provide any additional known address information for within municipalities. 
 
The County will be responsible for making updates to the MSAG and ALI – if errors are found during the 
data clean-up process. 
 

 
 
 
 

Address Point (ADP) feature class – the address point feature class will be a County-wide point feature 
class with all known addresses represented 
 
Road Centerline (RCL) feature class – updated and standardized 
 
ESN Boundaries feature class – updated and standardized 
Emergency Service Number (ESN) Lookup Table – standalone table 
 
Community Boundary feature class – polygon layer representing the community names represented in 
the MSAG. 
 
Cities, Townships and Unorganized Territories (CTU) – standalone table 
 
United States Postal Service (USPS) Preferred Postal Community Names – standalone table 
 
MSAG and ALI Analysis Reports – errors and inconsistences found within the databases 
The county will grant permission to PWA to perform basic MSAG corrections to the IES database on 
behalf of Polk County.   
Master Street Address Guide (MSAG) – standalone table 
Automatic Location Identification (ALI) – standalone table 
 
State Communication – PWA will continue to communicate with the State on the progress of the 
validation phases, submit documentation, communication tasks, and data deliveries to the state.  
 
Data Gathering – PWA will submit data requirements needed to complete each phase of validation to 
Polk County and to the State.  

Deliverables: 

Client Responsibilities: 
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QA/QC – PWA will perform QA/QC tasks and processes on the data to ensure data meets State 98% 
validation requirements.  
 
 
 

 
 Project Completion:  
The project will be completed when:  
  

1. All State Validation phases (1-7) have been passed (per above criteria)  
2. PWA has delivered the final set of GIS data (address points, road layer and ESZs)  

  
  
Post Project Support  
PWA understands that support requests and/or general support inquiries will occur after the 
project is completed.  We welcome those inquiries and look forward to supporting you in the 
future! Below are common inquiries related to general support requests.    
  

1. If there are issues with the deliverables or if clarification is needed regarding the 
deliverables, contact the PWA Project Manager listed in this scope.    

 
2. If the PWA Project Manager is contacted, after the project is completed, you will not be 

invoiced for that call or email.   The PM will discuss invoicing needs during the call.  If you 
contact anyone other than the PWA Project Manager, after the project is completed, an 
invoice will be sent based on current hourly rates.    

 
3. If the Project Manager is contacted after the project is completed, they are not available 

to respond, and the need is urgent (ie: the Project Manager is on vacation or is attending 
a workshop); contact PWA’s main office number for assistance:  320-207-6868 or follow 
directions listed on the Project Managers out of office reply (if email is used).    

  
a. There may be an invoice sent for the support request based on current 

hourly rates if Technical staff are contacted directly.  The PWA Project 
Manager will follow up when they are available to discuss invoicing.   

  
4. PWA asks that both the PWA Project Manager and the Technical person be copied on 

emails to ensure prompt service and clarification on needs and any additional fees.  If at 
any time there is a question about an invoice or support need, contact the PWA Project 
Manager.  

  
5. If there are general questions about any topic related to GIS and/or PWA Services, 

contact the PWA Project Manager listed in this scope.  You will not be invoiced for that 
call or email. The PM will discuss invoicing needs on the call.  

 
 
 

 
 

Project Completion & Post Project Support: 
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1. State changes a validation requirement or adds/edits a validation stage  
a. Mitigation:  

I. PWA works closely with the State.  As soon as requirements change, PWA would 
notify the County and provide documentation on the changes and how it affects 
the budget and timeline.  

  
2. PWA is not provided approval to instruct IES on ALI updates  

a. Mitigation:  
I. County communicates ALI updates to IES, or  

II. County provides PWA approval to speak with IES on their behalf  
 

3. Feedback is not provided for error correction during all validation phases  
a. Mitigation:  

I. PWA will provide timely and accurate reporting to the County regarding 
outstanding errors that need County feedback  
 

2. County will provide PWA timely (within 5 business days of PWA sending error reports) 
and accurate feedback regarding errors received from PWA  

  
4. The First Responder and Water Rescue boundary isn’t created  

a. Mitigation:  
I. PWA will provide the County with hard copy road maps to mark-up 

boundaries  
II. County will mark up boundaries on hard copy maps (or provide digital 

versions of the boundaries if they exist)  
  

5. State is delayed in running validation reports  
a. Mitigation:  

I. PWA will keep County and State informed via emails, regarding status of 
State validation  

II. PWA will email State for status updates when they are processing new 
validation reports  

  
6. PWA does not have access to edit the County MSAG database  

a. Mitigation:  
I. County will provide PWA access to the MSAG database  
I. PWA will show County staff how to edit the MSAG database  

  
7. At least 1 technical contact is not identified at the beginning of the project   

a. Mitigation: County and PWA will identify Polk County designated decision 
maker/contact at the project kick off.  If changes in designated contact occur, they 
will be communicated to the stakeholders immediately to eliminate and/or minimize 
timeline and budget changes  

  

Project Risks & Mitigation: 
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• State wants direct communication with vendor (PWA). PWA will CC: designated Polk County 
contact on all communication.  

• PWA will require at least 1 contact at Polk County that will respond to PWA requests within 1 
week or 5 business days to ensure progress on the project. These items may be questions, or 
decisions on data inquiries.   

• Client will allow direct communication with State, IES, MSAG contacts.  
• PWA is not field verifying any data.  

 
 

 
 

Database and GIS feature class analysis, clean-up, and reporting 

• Road Centerline  

• Address Point 

• ESN boundaries updates 

• MSAG and ALI analysis reports 
 

$36,171.87 
 

State Validation, Phases 1-6 
 

$3,464.24 

  
Optional Maintenance Options 

 
 

Option 1:  
On-site training 
Requires County to have software available 
 

 
$5,174.68 
 

Option 2:  
Pro-West maintenance 

$80.33/hour 
as needed 

 
 

Optional Deliverables 

 

Automated ETL 
• To publish from datasets from one schema (CAD vendor 

requirements) to another (State schema requirements) 

$2,578.00 

apprize (automated address communication) $3,750.00 

 

Client                                                                 Pro-West & Associates 

Acceptance Signature:                       Signature 
 

 

____________________________Date:________        ________________________Date:_________ 
 
 
 
Estimate valid for 90 days 

Cost Estimate

Project Assumptions: 
 



Hello All, 
 
The GIS Grant has been officially awarded to the Northwest ECB. Work may begin on this.  
 
Quarterly Progress Reports: Failure to provide information on the project quarterly can be grounds for 
funding to be taken away. The next Reporting Period you will need to have information by is June 30th 
2020. We will send out reminders mid-June to gather the information we need for this. (In the past if 
you used a vendor, the vendor provided documentation on completed work. If work is done in house, a 
narrative on work completed was sufficient. These guidelines may change however keep this in mind 
going forward.) 
 
MNGeo Contact: Megan Sisko CC’d in this email and may follow up with additional information.  
 
Resources and info: 
https://mnecb.org/438/GIS-Information 
 
*Please send all emails to Myself and Megan Countryman CC’d in this email as I’ll soon be unavailable 
and on Maternity Leave this summer. 
 
 

County Award Amount Contact Name Contact Email 

Kittson $                  27,525.00  Kelly Kukowski kkukowski@so.co.kittson.mn.us  

Roseau $                  25,857.00  Chris Stauffer Chris.Stauffer@co.roseau.mn.us  

LOW $                    6,612.00  Eric Solo eric_s@co.lotw.mn.us  

Marshall $                  13,039.60  Liz Dustin liz.dustin@co.marshall.mn.us  

Beltrami $                  61,456.80  Kevin Trappe kevin.trappe@co.beltrami.mn.us  

Polk $                  36,171.87  Rick Thompson rthompson@co.polk.mn.us  

Pennington $                  10,800.00  Dave Olson dolson@penningtonsheriff.org  

Clearwater $                  11,818.16  Stuart Lien stuart.lien@co.clearwater.mn.us  

Norman $                  15,610.00  Jeremy Thornton Jeremy.thornton@co.norman.mn.us  

Mahnomen $                  18,149.37  Jennifer Ward 

Josh Guenther 

jward@prowestgis.com 

 Josh.Guenther@co.mahnomen.mn.us 

Clay $                  52,991.51  Mark Sloan mark.sloan@co.clay.mn.us  

Becker $                  30,000.00  Tony Brahmer tony.brahmer@co.becker.mn.us  

Hubbard $                  18,062.67  Samuel Lively slively@co.hubbard.mn.us  

Total  $                328,093.98    

 MNGEO Contact Megan Sisko  megan.sisko@state.mn.us  

 ECN Contact Dan Craigie  daniel.craigie@state.mn.us  

 RIC Contact Marcus Bruning marcus.bruning@state.mn.us  

 
 

https://mnecb.org/438/GIS-Information
mailto:kkukowski@so.co.kittson.mn.us
mailto:Chris.Stauffer@co.roseau.mn.us
mailto:eric_s@co.lotw.mn.us
mailto:liz.dustin@co.marshall.mn.us
mailto:kevin.trappe@co.beltrami.mn.us
mailto:rthompson@co.polk.mn.us
mailto:dolson@penningtonsheriff.org
mailto:stuart.lien@co.clearwater.mn.us
mailto:Jeremy.thornton@co.norman.mn.us
mailto:jward@prowestgis.com
mailto:Josh.Guenther@co.mahnomen.mn.us
mailto:mark.sloan@co.clay.mn.us
mailto:tony.brahmer@co.becker.mn.us
mailto:slively@co.hubbard.mn.us
mailto:megan.sisko@state.mn.us
mailto:daniel.craigie@state.mn.us
mailto:marcus.bruning@state.mn.us


 

Sarah Wilcox 
Development Specialist 

Direct: 218-333-6533 

Cell: 218-760-9475 

Email: swilcox@hrdc.org 

Address: PO Box 906 

Bemidji, MN 56619 

 
HRDC is an equal opportunity provider and employer 
 

mailto:swilcox@hrdc.org


Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:    POLK COUNTY BOARD OF COMMISSIONERS             

FROM:   Richard Sanders, County Engineer 

MEETING DATE:     07-28-2020                  

AGENDA ITEM:  Polk County Park – Maple Lake Vendor Fee’s 

 

SUMMARY:  

 
1. Polk County has been requested to allow vendors to sell goods at East Shore and Polk 

County Campground 

2. Have discussed process with Michelle Cote, Property Records Director 

3. 2 food sites and 1 non-food site at East Shore 

4. 1 food/non-food site at campground. 

5. Food Site Fees are as follows: 

A. East Shore 

a. June $200 

b. July/August to Labor Day $400 

B. Campground 

a. $200 

6. Non-Food Site 

a. June $100 

b. July/August to Labor Day $200 

 

7. Site rental would start on Thursday at 12:01 am and run thru Sunday at 11:59 pm 

8. Sites paid up front with credit card. No refunds. 

 

ACTION REQUESTED: 

 

Motion by ____________ Seconded by _____________ to approve 

fee’s for Food Vendor/Non Food Vendor rentals at Maple Lake East 

Shore and Campground. 



“An Equal Opportunity/Affirmative Action Employer” 

POLK COUNTY SOCIAL SERVICES 
612 North Broadway, Room 302, Crookston, MN 56716-1452 

Phone (218) 281-3127 * Fax (218) 281-3926 

Toll Free (877) 281-3127 
www.co.polk.mn.us

 

 

DATE: July 28, 2020 

 

TO: Polk County Board of Commissioners 

 

FROM:  Karen Warmack, Director 

 

AGENDA ITEM:  Family Based Service Provider Replacement Request 

 

 

 

SUMMARY:  Replacement of a Family Based Service Provider based in the McIntosh Office.    

 

 

 

ACTION REQUESTED:  (MOTION) 

 

Board approval to refill Family Based Service Provider position, and any internal subsequent 

position vacancies occurring because of this action.  

 



    

                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway – Room 211  

                          Crookston, MN  56716-1452 
                            

   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: July 28, 2020 

AGENDA ITEM: Covid Update 

 

 

SUMMARY:   

1) Situational Update 

2) CDC changes to duration of isolation and precautions 

3) Governor Walz signed Executive Order 20-81 which says all Minnesotans must wear a 

face covering in all public indoor spaces and indoor businesses (with some exceptions). 

Workers also must wear a face covering outdoors when it is not possible to maintain 

social distancing. The order was effective Saturday, July 25, 2020. 

When leaving home, Minnesotans are strongly encouraged to have a face covering with 

them at all times to be prepared to comply with the requirements of this Executive Order. 

According to doctors and researchers, wearing a mask or face covering is an effective 

step we can take to slow the spread of the COVID-19 virus. Wearing a face covering can 

greatly reduce the risk of infection when combined with washing our hands and social 

distancing. 

Frequently Asked Questions About the Requirement to Wear Face Coverings 

https://www.health.state.mn.us/diseases/coronavirus/facecoverfaq.html 

 

 

 

 

ACTION REQUESTED: Information only.  

https://mn.gov/governor/assets/EO%2020-81%20Final_tcm1055-441107.pdf
https://www.health.state.mn.us/diseases/coronavirus/facecoverfaq.html


    

                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway – Room 211  

                          Crookston, MN  56716-1452 
                            

   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: July 28, 2020 

AGENDA ITEM: Tobacco 21 

 

 

SUMMARY:  Statewide Tobacco 21 Goes into Effect August 1 

 

In Minnesota, starting August 1st, the minimum Legal Sales Age increases from 18 to 21 for all 

commercial tobacco products including tobacco-related devices, electronic delivery devices 

(natural or synthetic nicotine and non-nicotine substances) and nicotine delivery products. The 

statewide Tobacco 21 law is the latest step in the movement to reduce youth access to addictive 

tobacco products, including e-cigarettes. This effort was driven by 75 local communities that 

passed Tobacco 21 since 2017. Tobacco 21 statewide implementation is in the works; retailers 

will be notified by letter. 

 

Youth tobacco rates have risen dramatically in recent years, driven by youth vaping high nicotine 

e-cigarettes. This landmark law is an opportunity to protect young people from lifetime addiction 

and encourage all people who use commercial tobacco to make a quit attempt. 

 

The National Academy of Medicine estimates raising the tobacco age to 21 will lead to 

enormous health gains, including a 25 percent reduction in smoking initiation among 15-to-17-

year-olds. Nearly 95 percent of addicted adult smokers started before 21. Tobacco 21 will keep 

commercial tobacco products out of teen social circles, since there are many 18-year-olds but 

few 21-year-olds in Minnesota high schools.  

 

Raising the state tobacco age aligns Minnesota with the federal Tobacco 21 law that was passed 

in December 2019 and immediately went into effect. In addition to aligning with the federal 

tobacco age, the state Tobacco 21 law updates the state’s tobacco definitions, penalties and 

signage requirements to ensure strong compliance and enforcement and also aligns nicely with 

the state’s Statewide Health Improvement Partnership (SHIP) working with local communities to 

prevent tobacco use.  



 

Tobacco 21 is an important step to promote lung health, which is urgently needed during the 

COVID-19 pandemic. Early studies have found COVID-19 may be particularly dangerous for 

people with lungs weakened by chronic disease, asthma and tobacco use.  

 

Minnesota residents of any age can access free help to quit commercial tobacco in all forms, 

including cigarettes, chew, cigars, snuff and vapes, through the state’s Quit Partner program 

www.QuitPartnerMN.com. Quit Partner offers quitting support via coaching and quit-tobacco 

medications, such as nicotine patches, gum, and lozenges. Through Quit Partner, residents can 

access tailored quitting programs, including a teen support program called My Life, My Quit. To 

access these 24/7 services, Minnesotans can visit quitpartnermn.com or call 1-800-QUIT NOW.  

 

The changes to the federal and state regulation provide an opportunity to review our current 

ordinance to ensure they are compliant with the new changes.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACTION REQUESTED: Information only.  

http://www.quitpartnermn.com/
http://www.mylifemyquit.com/










































RESOLUTION OF THE POLK COUNTY 

 BOARD OF COMMISSIONERS 

 

RESOLUTION (2020-69) 

 

Election CARES Act Grant 

 

 The following resolution (2020-69) was offered by Commissioner: 

 

WHEREAS, The COVID-19 Pandemic requires additional efforts to make the election 

process safe, sanitary and effective; and  

WHEREAS, The Office of the Minnesota Secretary of State is currently soliciting grant 

applications from counties for grants pursuant to Laws 2020, Chapter 77, section 4 and the 

federal CARES Act; and 

WHEREAS, Grants will be provided to each county pursuant to a formula set forth in 

Section H of the grant application provided by the Office of the Secretary of State; and  

WHEREAS, The funds provided by the Office of the Secretary of State are provided for 

the purpose of the uses set forth in the federal CARES Act and as further restricted by Laws 

2020, chapter 77, section 4, subdivision 4; and 

WHEREAS, Those purposes are primarily for the protection of persons involved with the 

election process including voters, as well as certain other purchases set forth in law; and  

WHEREAS, The county will work with the municipalities within the county to determine 

a fair, equitable, and mutually agreeable allocation of the funds within the County and 

between municipalities, and if an agreement cannot be reached, the funds will be 

distributed pursuant to the OSS identified default allocation as determined by the Secretary 

and provided in Section G of the grant application; and 

WHEREAS, The grant application is to be completed by the staff of the auditor and other 

staff responsible for the administration of elections in this county; and  

WHEREAS, The grant application must be completed, certified by a county official, 

typically the chief county election official, returned to the Office of the Secretary of State 

and a grant agreement executed prior to the receipt of the funds to which the county is 

entitled pursuant to Section H of the grant application; and  

WHERES, Laws 2020, Chapter 77, Section 4 requires a 20% match for the grant, with a 

25% match for electronic roster purchases; and 

WHEREAS, The grant agreement will reflect the grant application for each county; and 

WHEREAS, Additional assistance may be forthcoming later in this election cycle from 

state and federal funds, particularly those funds appropriated or these purposes by the 

Legislature; and 



WHEREAS, There are continuing needs throughout the election cycle for both COVID-19 

and election security efforts and concomitant costs; and  

WHEREAS, Time is of the essence;  

THEREFORE BE IT RESOLVED, That the grant application in the form presented to this 

board and to be submitted to the Office of the Secretary of State is hereby approved; and 

BE IT FURTHER RESOLVED, That the Board hereby appropriates the required match 

amount as indicted in the application for the purposes set forth in the grant application. 

[ALTERNATIVE: BE IT FURTHER RESOLVED, That the Board directs the spending of 

existing county funds in an amount equivalent to the required match indicated in the 

application on the purposes for which the grant is received]  

BE IT FURTHER RESOLVED, That the chief elections officer of the County and staff are 

directed to submit this approved grant application at the earliest opportunity; and 

BE IT FURTHER RESOLVED, That when the grant agreement is provided to the chief 

elections officer of the county, that person is delegated the authority to execute that 

agreement and return it to the Office of the Secretary of State without further approval by 

this Board; and 

BE IT FINALLY RESOLVED, That the chief elections officer of the county is hereby 

authorized to apply for any additional funds made available by the state for the defrayment 

of costs of efforts to combat COVID-19 in the election process and for the enhancement of 

election security, and to execute any grant agreements required to access those funds from 

this date until the general election on November 3, 2020. 

Commissioner seconded the foregoing resolution and it was declared adopted upon the 

following vote.  YEAS:  NAYS: 

 

STATE OF MINNESOTA   ) 

          )  ss 

 COUNTY OF POLK       ) 

  

I, Charles S. Whiting, County Administrator to and Clerk of the Polk County Board of 

Commissioners do hereby certify that I have compared the foregoing resolution with the 

original resolution filed in my office on the 28th  day of July 2020, and that the same is a 

true and correct copy of the whole thereof. 

  

WITNESS my hand and Official Seal of Polk County at Crookston, Minnesota this 28th 

day of July 2020. 

    _________________________________ 

Charles S. Whiting, County Administrator 

    Clerk of the Board 

























Board of Commissioners 

     Polk County Government Center 

             612 N Broadway – Room 211  

                           Crookston, MN  56716-1452 

 
   ____________________________________________________________________________ 

TO:  POLK COUNTY BOARD OF COMMISSIONERS             

FROM:  CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

MEETING DATE:   July 28, 2020                          

AGENDA ITEM:  CARES Funds and Options 

SUMMARY:  This will be another update on organizing a plan for use of the 

CARES funds. 

 
1. Attached is a summary of guidelines put together by AMC, and I am finding this helpful.  

I have reached out to our larger cities again and think I can see a programmatic approach 

to utilizing these funds.  I can review this more at the meeting on Tuesday. 

 

2. Note the three levels of utilization, particularly as they relate to clarity of purpose.  We 

discussed this very thing at the Board meeting last week and I think it will be very helpful 

in sorting out viable COVID-19 costs and eligibility for use of the CARES funds. 

 

3. There is a ways to go on this, but I think I can see a direction to take, and will review the 

status with the Board more on Tuesday. 

 

 

ACTION REQUESTED:  Discussion only. 
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